RESUME
(For Store Officer)

TEERATH SAINI
E-mail:    saini.s140@gmail.com

Contact: 9917376427

CAREER OBJECTIVE


Ambition to work in an organization where the best use of my talent, knowledge, dedication, hard work & sincerity can be made.  I am seeking a high quality work life through challenging assignments, meaningful career growth and opportunities for value addition and professional development.
EXPERIENCE

 
Duration

SEPTEMBER 2013  to Till now.
Designation
STORE OFFICER (ENGINEERING STORE) 
Roles and Responsibilities
· Prepare RGP, NRGP and Purchase indent.

· Receive the material from the supplier. Check the materials that are sent by the supplier on the basis of purchase order at the time of receipt.

· Reports damages and discrepancies for accounting, reimbursement and record-keeping purposes. 

· Maintains receipts, records, and withdrawals.  

· Issues the material as per the requisition of the production. When received requisition then issues material from the store.

· Stored the material in their designated place to avoid time wasted searching for items and general confusion.

· Reported to store manager on a regular basis regarding the need/demand of items so that the future orders could be placed accordingly.

OTHER EXPERIENCE


Duration

DECEMBER 2009  to AUGUST 2013 .
Designation
MIS Executive
Roles and Responsibilities
.

· Making Presentation in Power Point as per Management direction.

· Monthly Preparation of Incentive like Production Incentive, Single and Multi Machine incentive.

· Worked on TERMS (Total Enterprises Resource Management System, MAWAI).

· Preparation of Hindi and English Visuals and Word Instructions as per Management direction.
Computer Skills

· Expertise in the MS- Excel, MS- Word, MS-Power point. 

· Basic Auto CAD 2004.


· Hindi Typing.

· Have experience in installation of various software and Window xp.

· Have Expertise in using search engine tools and Internet.

· Software and Window (i.e. window 98, XP, 7) Installation.
ACADEMIC PROFILE
	EXAMINATION
	school / BOARD
	YEAR

	HIGH SCHOOL 
	GYAN BHARTI INTER COLLEGE GAJRAULA (UP BOARD)
	2006

	INTERMEDIATE
	GYAN BHARTI INTER COLLEGE GAJRAULA (UP BOARD)
	2009

	B.Sc. 
	Y.M.S. DEGREE COLLEGE DHANOURA (M.J.P.R.U. BAREILLY)
	2015


HOBBIES
Internet surfing, respecting people.
PERSONAL PROFILE


Date of Birth


15-08-1990
Father’s Name


MR. Bhookan Saran Saini
Sex



Male

Languages Known

English, Hindi.
Marital Status

Single
Nationality   
             
Indian
Permanent Address

Hasanpur Road Choupla Gajraula, Distt- Amroha, Uttar Pradesh.

Current Salary


16300/Month

Expected Salary

21500/Month

Notice Period


03 Months


The above statements are true to the best of my knowledge and belief.
Place: GAJRAULA


         




TEERATH SAINI                                             
Date:   03.07.2018
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