CURRICULUM-VITAE
NAME:-SHANTANU KUMAR
                                         




Phone: - 7503307406/ 9045086060

E-mail: -kumarshantanukumar@gmail.com          

Address:-  107/B4 Jai Devi Nagar Near Gol

                  Maunder (Meerut).250002

Career Objectives 

Intend to build a career in ever flourishing field giving me the opportunity to achieve new heights of my career and can contribute in doing value to my employer with a well managed and organized work by employing my skills with eventual advancement.

Key Attribute

· TEAM WORK:  enjoy working in both team environments and independently.

· COPMPUTER KNOWLEDGE:  Microsoft word, Microsoft excel, Microsoft PowerPoint, internet.                                                                                                                                

· HARD WORKING.

· SINCER E.

Academic Qualification

	Degree/ Certificate
	Specialization
	School / College/ Board/             University
	Year of Passing

	PGDM
	MANAGEMENT
	Dayanand Vidhyapeeth Education Institute. (AICTE)
	2014

	B.B.A
	MANAGEMENT
	C.C.S University
	2010

	12th
	COMMERCE
	U.P Board
	2007

	10th
	COMMERCE
	U.P Board
	2005


Academic Project

•   Submitted project report on the “Marketing” to “MINDA CO.”

Work Experience
Presently working in Onicra Credit Rating Agency of India Ltd, Noida as a Executive-Operations From 25 Aug 2014 to till date.

Responsibilities
· Auditing and Verifying Employee Background Which Includes Employee, Education, Past Employer Authentication etc.
· Coordination with CRE (Client Relationship Executive), Education, Employment, Address, RW And Operation Team.
· Complete Handling the Cases that we received from Clients.
· SLA Adherence, SOW Adherence Defined for the Process.
· Publishing Dash Board for the Process Which Includes Order Booking, Revenue Realization etc.
· Maintain the daily bases productivity and target sanded to team member. 
· Closes Cases within TAT.
10 Months experience at Honda logistics India Pvt. Ltd, IMT Manesar as a Supervisor in material service & CKD Export Depts. from Dec 2012 to Sep 2013 . 
Responsibilities
· Responsible for all receiving and warehousing activities of local and   imported parts in Honda  Motorcycle & scooter India Pvt. Ltd.
· Handled the 18 manpower.

· Receiving Schedules on daily Basis in Excel Sheets / HMSI Portal.

· In case of rejection (Wrong part received, Damage parts received, shortage receiving,) making of Trouble Report and send to purchaser & suppliers by courier after signature of higher authority.

· In case of over stock parts received, then make for RTV and send to the material for supplier, after purchaser Signature.

· Packing standard setting in co-ordination related section.

· Correct part supply (QC& packing /Line) as per production plan.

· ISO 14001 & 9001 implementation shop floor

· Data entry in comp. Software.
· Checking of receipt material with Invoice.

· Daily rechecking for invoice list & after prepare to the file. 

· Maintain the 5S.
1year experience at “Honda Sial Car  India Pvt. Ltd (Greater Noida) in  MS-Department as a supervisor from  03 July 2011 To 28 Jun 2012.                                                                                                                                                              
                                                                          Responsibilities

·  Reporting to the Department Manager.

·  Under the 32 workers for working and ensure the manpower training for properly work.

· Physically packing and checking of spare parts before inspection.

· According to the plan for packing parts.

·  According to the Vanning, all packing parts for dispatched.

· Monitoring operations activities including repacking of damage carton.

· Maintain the all data in excl-sheet.

· Maintain the 5S.

Internship 

•  Have done 2 month summer training in “MC-Donald’s” as a staff.

Achievements

•   Certificate in Computer Education.

•   Certificate in Science Expiation.    

Hobbies/Co-curricular Activities

 •   Net surfing.

 •  Interacting with new people.

Personal Details 

     Father Name                        Mr. Mahesh Chandra

     Date of Birth                        11 Sep 1988

     Sex                                        Male

     Nationality                            Indian

     Marital Status                       Single   

   Language Known                   Hindi, English

I hereby declare that the information’s furnished above are true to the best of my knowledge.                                                                              

                                                                                                                                                        SHANTANU                                                                                                                                             Signature       

