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Carrier Objective
Seeking a position to utilize my skills and abilities in an esteemed Organization that offers professional growth while being resourceful, innovative and determined.
Accounting Skills
· Sales Tax Assessment & Income Tax Assessment Related Work.
· Prepare TDS Return & Certificate.
· Knowledge of GST, Service Tax, WCT & Excise.
· Balance Sheet Audit Compliance.

· Preparation of HVAT and DVAT Return & Forms.
· Issue of Debit Notes and Credit Notes.
· Bank & Ledger Reconciliation.
· Knowledge of  PO & PI.
Experience
· Currently working in B.E.C. CONDUITS PVT. LTD. As Account Executive handling Sales Tax, TDS, Service Tax, Job Work, Billing, Voucher Preparing and Salary. 
· Four Year Exp. As Accountant in Amazone Electricals from 11.02.2012 to 30.09.2015. (Balance Sheet, Income Tax, Sales Tax, TDS, Service Tax)

· Five month exp. as Accountant in Santosh E-Returns (CA Firm) from 1st September 2011 to 31st January 2012. ( Prepare TDS & TCS Return)
· Three year exp. as a Data Entry Operator in Panipat Thermal Power Station Panipat (HPGCL) in O/o Sr. Accounts Officer/PTPS-II, Knowledge of Cash Account, Bank Accounts, Funds Requirement and Company Software (CIPMS Oracle Accounting Package) etc from 11th August 2008 to 31st 2011.
Qualification
· B.Com from M.D. University Rohtak (Haryana).

· Done INDUSTRIAL ACCOUNTANT course from INSTITUTE OF COMPUTER ACCOUNTANT (ICA) in Gurgaon.


Computer Skills
· Well versed in Tally ERP, Busy and Oracle. 
· Window-2000, 2003, 2007, Window-XP.

· MS-Word, MS Excel (V lookup, H Lookup, Sumif, Countif etc.), MS PowerPoint and MS Outlook, 
· Internet surfing.
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