RESUME

DINESH KUMAR

Contact: +917500956421
E-Mail: dineshsaini625@gmail.com

OBJECTIVE

A result-oriented professional, aiming for assignments in Admin Executive assistant / with a leading organization of repute, preferably in India. I am finding a suitable job that matches my profile, meet my preferences, throw up challenges, and bring out the best in me both in terms of conceptual simultaneously offering me ample opportunities for career growth and progress.
PROFILE SUMMARY


· A competent professional with experience in the software engineer in the It field. 
· Proficient in handling the activities in coordination with the internal / external departments for smooth business operations
· Skills in maintaining records & writing the all planning  and corresponding with external & internal task
· Capable of adopting new measures and understanding the changed circumstances for fast adaptability & ensuring implementation in the organization for its benefit
· Proven abilities in providing comprehensive support for executive-level staff including scheduling all essential tasks
· I am managing the planning, excel report and emails and work on the ERP.
· An effective communicator with  excellent  interpersonal, analytical  & relationship  management skills
ORGANIZATIONAL EXPERIENCE


Leayan global Pvt Ltd,  as Admin executive assistant 
· Presently working with Leayan Global Pvt. Ltd. (Manufacturer of Red Chief Shoes. A Group Company of R.S.P.L. Ltd. Kanpur) as a admin Executive- assistant at Haridwar .
· One year four months experience as a software engineer in Comtel India software solution PVT LTD.
 SKILLS


· Well versed with MS Office (Word, Excel & PowerPoint) and Internet Applications.
· Work on the ERP and SAP, Executive works, Planning, Inventory, and all Internet work.
· Microsoft Dynamics AX, SQL SERVER 2008.

· ADO.NET, .NET FRAMWORK, C#, ASP.NET, MVC, Crystal report, Ajax, HTML, css, w3.css with Responsive, J Query, bootstrap, JavaScript. Windows application ,web application     

QUALIFICATION DETAILS

· M.C.A complete with74% marks from U.TU. Dehradun University in 2014.
· B.Sc. in computer science complete with 52% marks from H.N.B.G. University in 2011.
· Intermediate complete with 59.8% marks from UK Board in 2008.
· High school complete with 61.8% marks from UK Board in 2006. 

STRENGTHS

· Immensely imaginative in creating new ideas as a part of team.
· Good perception about future requirement when working with team or individually.

· Motivational and have good leadership skills to manage time and resources.
PERSONAL DETAILS


Date of Birth:
        25th June, 1991
Father Name                  Mr. Babu Ram
Nationality:
   Indian

Marital Status:
   Unmarried
Languages Known 
   English, Hindi
Permanent Address       Daluwala Khurd, Post- Kotamurad Nager, pin-247667 (Haridwar-UK)
DECLARATION

I hereby declare that above information and declaration are correct. I will be ever keen to get an opportunity in your esteemed organization and will prove myself as a valuable asset of your prestigious organization.  

DATED ……………..

PLACE: ROORKEE                                                                                                          [DINESH KUMAR]


