CURRICULUM VITAE

VPO- Paintawas Khurd
Tehsil- Ch. Dadri, Distt- Bhiwani
(Haryana)- 127309
Contact No. 8816954675, 8813932533
Email Id – punitasangwan@gmail.com 
PUNITA
Objective.                                                                                                                                                 .   
· To work in a professional growing organization where I can use my skills for the growth and development of the organization and myself.

· To work in challenging environment that provides generous opportunities for learning.
Educational Qualification                                                                                                                       .
· M.Com Pursuing from MDU Rohtak.

· B.Com Passed  from MDU Rohtak.

· 12th (Commerce) Passed from HBSE.

· 10th Passed from HBSE.

Professional Qualification                                                                                                                       .
· One year Diploma in Computer Application & Tally ERP 9.0 from BITC, Ch. Dadri.
Computer Skills                                                                                                                                       .
· Proficient with use of MS Office, Word, Power Point.
· Knowledge of  Tally.

· Knowledge of Internet. 

Work Experience                                                                                                                                    .
· Fresher
Hobbies :                                __________________________________________________________
· Listening Music.
· Reading Books.
    Strength                                ______________________________________________________
· Creative, Hardworking & Optimistic
· Positive Attitude
· Good Learner 

· Friendly Nature. 

· Self Confidence.

Personal Details                                                                                                                                     .                         


      Father’s Name                          
    :            Sh. SHAMSHER SINGH
  
      Date Of Birth

:
25th Dec. 1995
                  Languages Known
: 
Hindi & English
                  Nationality

        

: 
Indian

      Religion 



:
Hindu
                  Sex                         

:
Female
                  Marital Status              
            :
Unmarried
Declaration                                                                                                                                               . 

I hereby declare that the information furnished above is true to the best of my knowledge.

Date: …………

Place:…………
                                                                 (PUNITA)







