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Mayank Agarwal


91-9759613848

mayankagarwal346@gmail.com
Career Objective
To pursue a challenging and growth oriented career in an organization that offers opportunities to learn & grow by delivering the results.
Educational Credentials
· Bachelor of Commerce from Mahatma Jyotiba Phule Rohilkhand University, Bareilly in 2015 with 57.65 % Marks.
· Senior Secondary from Gandhi Nagar Public School Moradabad, CBSE Board in 2012 with 82.00 % Marks.
· Higher Secondary from Gandhi Nagar Public School Moradabad, CBSE Board in 2010 with 74.10% Marks.
Technical Skills

· Tally.ERP9

· Course on Computer Concepts (CCC) 

· Accountant Assistant Course from “The Accountant”

· MS Office (MS Word, MS Excel) 

· Internet Savvy

Work Experience  
· Tally Operator / Computer Operator in Uttar Pradesh Power Transmission Corporation Limited for the period 01-11-2012 to 31-03-2016.
Responsibilities Handled

· Handled day to day journal entries, accounts and various ledgers 

· Carried out payroll processing tasks
· Preparation of ledgers & regular accounting
· Maintaining the Payment Vouchers
· To maintain records of receipt and payment information
· Maintaining track record of receipt and payment
· Worked with team members in tasks such as updating general ledgers and journal
· Letter typing (English and Hindi)

· Preparation of various Accounting Reports like Income & Expenditure Statement, Bank Reconciliation Statement 
· Preparation of Vat Return, Income Tax Return, Service Tax Return, TDS Return, (Theoretical knowledge).

· Other relevant Accounting and Official works

Interest & Hobbies
· Travelling
· Interacting with People

· Listening to Music

Personality Traits
· Positive thinking and hardworking 

· Confident and Determined 

· Ability to work in team as well as individually
Personal Profile

Father’s Name



Sanjay Agarwal

Date of Birth



30th May 1995

Language Known


Hindi, English
Permanent Address


106, Banvata Ganj, Moradabad.

Marital Status



Single

Nationality



Indian

Declaration 
I do hereby declare that the above information given by me is true to the best of my knowledge and belief.








(Mayank Agarwal)

