	Email Id :- path4goal@gmail.com                                                                                                                
	Nov 2014



To
Greetings ! 
Resp. Sir/ Mam,

I am writing to apply for the suitable position in your organization. Please, find enclosed a copy of my resume.

I am presently working with  M/s Bottcher India Pvt Ltd. Plot No.104,Sec-24, Faridabad
Having work experience I found myself to be driven by the power of self, prepared to handle

Multifunctional challenges, work under pressure, achieve target individually, time management &  Leadership skills along with positive learning attitude and team spirit.

I would welcome the chance to work as a part of your dynamic team where I could make a 

Significant contribution while developing my skills yet further.

I will be available for interview at any time if informed well in advance.

Thanking for your consideration.

Yours sincerely

Amit Kumar

CURRICULUM VITAE 
Amit Kumar
Basic qualification:-
· Metric (10th class):-Passed from Haryana’s Board of Bhiwani.

· Intermediate (12th class):- Passed from Haryana’s Board of Bhiwani.

· Graduation: -     I have done B.Com with computer application from M.D.U. (Rohtak).
· M.Graduation:- I have done MBA in finance from Sikkim Manipal University.

Technical Skill:-
· I have done 6 month computer diploma in Microsoft programmer                                                                which included Ms Word, Ms-Excel, Ms- Dos, Power point etc.

·  Tally’s latest version 4.5, 7.2 and 9.0 for accounting.

· Six month course of typing, as well as now I have 50 word’s speed p.m.
· I have done 1 yr diploma in accounting and taxation.
Experience:- 

· I have an experience of 2 yrs working with Sky Pack India Pvt. Ltd.
· Two year experience with M/S Arvind International (Sec-27).
· Now I am working on SAP Software with M/S Bottcher India Pvt Ltd. (German Base MNC Company).

Undertaking Responsibility:-
· To maintain Excise register [RG-23A Part-Ist & RG-23A Part-II].

· To file Excise Return, Tds Return & Sales tax return.

· To maintain and update books by feeding of purchase, sales, cash and rejection vouchers etc.

· To reconciliation bank statement month to month.

· To issue & receive statutory forms like D1, C, C4 & 38 outward/ inwards forms etc.
· To provide MIS (Daily Reports, Bank Bal, MIS Data etc.) to Management for reasonable decision.

· To CO-Ordinate with purchase and marketing department for further payments and follow up on the basis of terms & condition.

Personal Introduction:-
· Name:-


Amit Kumar
· Father’s Name:-
Sh. Surender Singh
· Mother’s Name:-  
 Smt. Prem lata
· Address:-

H. No.:- 805,Sec-3
                                                                                    Ballabgarh (Faridabad-121004).

                





Mb No.:-8527298446,9213771787
· Sex:-  


Male
· Date of Birth:-

02-02-1988

· Marriage status:- 
Married
· Passport No.:-

 L7317875
· E Mail-Id:-

path4goal@gmail.com
Habits:-




· To listen music and read about inspiration topics and ideal persons.

· As well as net surfing and play chess.

Current CTC: -
          Salary (Basic Salary + Conv. “29,000 + 500”) 29,500/-.
Declaration:- 

 Which statement shown above all are true and best according to my knowledge, if there will be find out any fake statement for that I’ll be responsible and you will have full authority to cancel my candidacy.                                                                                                
Date:-





















 (Amit Kumar)

