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Mukesh Kumar                           
Objective:

A growth oriented position in a professionally managed and dynamic organization, which provides opportunities for development and responsibilities to contribute towards organizational success.

Working Experience:

Total work Experience- 10 Years 04 Months 29 days.
Presently working in JK WHITE CEMENT WORKS (Unit of JK Cement Ltd.)
Professional Synopsis:      

JK WHITE CEMENT WORKS (Unit of JK Cement Ltd.) Gotan, District. - Nagaur, (Rajasthan) since August 2013 to till date working as OFFICER (LEGAL, LIAISON AND IR).
Key Skills- Litigation Handing, Legal Support & Advisory, Legal Documentation, Liaisoning, Labor Laws and Industrial Relations, Employee relations, Legal & Statutory compliances, Personnel Management, Drafting & Vetting, Due Diligence, Contract Labour Management and Welfare activities.
Focus areas of responsibility - % of time spent:-

· Litigation Handling, Legal Support & advisory and Liaisoning Work -50% 

· Regulatory support (Negotiations, Drafting, Vetting, contracts and compliance and facilities available – Renewal of Licenses, Liaison with govt. bodies, Compliance Work) - 25% 

· Industrial Relations work - 20% 

· Welfare & People management (Staff, worker and Contract Labour)- 05%
Current Organizational Structure:      
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Current Key Responsibilities Includes:

A. Legal Responsibilities-

· Review progress of ongoing litigation & Interaction with Legal Panel of Company, also Follow-up matters with Solicitors and Counsels. 

· Liaise with lawyers to review the progress of the cases & Follow up with concerned officer to attend the court.
· Handling entire gamut of litigation, non-litigation matters. Briefing senior counsels about the cases and documents to be presented.
· Appearing in Court on behalf of Company in all Litigation i.e. Writ Petitions, 138 Negotiable Instrument Act, Civil Writ/Suits, Appeal, Arbitration matters, Executions, Minimum wages Act, and Contract labour (Regulation & Abolition) Act, Labour Related acts, PF & ESI related Metter & also manage all Company cases filled by company & against.

· Review ongoing cases and advice management accordingly.
· Coordination and Briefing / discussion with the lawyers for legal cases and to negotiate the fees structure of the Advocates.

· Follow up the Litigation filled by company and against the company in Junior Division Court, Session Court, Labour Court, Wage Board, High Court & Supreme Court.
· Updation of litigation matter on regular basis, Maintain MIS on regular basis and timely send to Head Office of Monthly basis, Quarterly basis & yearly basis.

· Review progress of outstanding litigation and liaise with and manage external lawyers.

· Dealing all legal responsibilities like Filing of Law Suit, Review of Contract, and Document Review.

· Review all contracts or any other documentation where the Company has committed itself.

· Maintaining record of Legal, Liaison department.  Drafting and typing of circulars, letters office correspondence instructed by Head of Department.
· Drafting of Circulars, Latters, Notices and Vetting of Agreements, Replies, Rejoinder, Power of attorney, written statements, affidavit etc.

· Keep the respective departments involved in above actions & Legal Compliance and Due Diligence.
B. Liaison Responsibilities –
· Liaison with Local Authorities & Government Officials, Like  PF inspectors, ESI Inspectors, Labour Enforcement officer, Factory Inspectors, Boilers Inspectors and Government Department Officers, SDM, Tehsildar, Collector, Mines department, Environment Dept., Excise Department  and Local Police Authorities.
· Ensure Legal Compliances under various Labor Laws. 
· Visit to competent Authorities for documentations, follow up and keeping the record of the same.

· Complete the Statutory compliance related to Factories act, Workman Compensation, Payroll, Contract Labour Act, Minimum Wages, Payment of Wages, Bonus Act, Gratuity act and etc.

· Applying for renewal of all various types of Licenses i.e. Factory License, Explosive License, Petroleum Storage License, Certificate from Inspector of Factories & Boilers, Contract Labour License, Solvent License, Franking Machine License and etc.

· Liaise with the HR department, Contractor’s, Third Parties, 
· Conduct recruitment drives for Contract Labors and permanent Workers.

· Attend the meetings /conferences as and when required /directed by superiors.

C. Industrial Relations Responsibilities –
· Provide assistance to Head of Department in Inspection of Factory Inspector, Labour enforcement officer & other Govt. authorities/ officers.  

· Compliance of Labour Laws related issues.
· Maintaining relationship between Industry and employees, Contract Labour and resolving their service related issues.

· Formulate compliance check-lists to be used for the purpose of ensuring that all information required is provided accordingly.

· Continuously monitor compliance with statutory obligations and advise management accordingly.

· Conduct Core job training as per legal compliance & also TNA recruitments.

· Provide continuous leadership, supervision, training and development of department staff ensuring an effective and motivated team.

· Maintain all records like HIRA, Departmental Authorization, Department objective, TNA, External and internal training records, NIAR, Code of Conduct, Safety Audit Report, canteen Managing Committee, Works Committee , Grievance Redressal Committee, Sexual Harassment Committee,  QMS & EMS, SA 8000 Audit report, Register of records, Documents list & etc.

· Helping to Concern person in Audit, SA 8000 & OHSAS 18001, ISO 14001, ISO 9001, ISO 5001 in External Audit Agency and Internal Audit.
· Accident reporting as per the norms of OHSAS 18001 and manage NIAR Record.

· Review of Agreements and wages of contractor’s labour in perspective of Law.

· Handling disciplinary cases with departmental Head.

· To Coordinate Welfare activities in plant.
AU FINANCIER’S (INDIA) LIMITED, JAIPUR, (Rajasthan) Since Dec 2012 to July 2013, working as LEGAL OFFICER.
Key Responsibilities Includes:

· Handle 138 NI Act Cases, Sec-9, Arbitration & Conciliation Act, Consumer Protection Act, Civil Suits, Executions & Finance Metter & also Manage all Company against cases.
· Handling entire gamut of litigation, non-litigation matters.
· Represent in Court on behalf of Company in all Legal matter & Filed Suprudgi of Vehicle Seized by Police, NDPS Act, Excise Act, R.T.O. and other Legal Matters.

· Interaction with Legal Panel of Company & Manage Recovery Process of Company & also Follow-up matters with Solicitors and Counsels, Handling the back Office Team in legal Section.

· Interaction with customers for legal Settlement (Before/after legal Proceedings) & Serve (Tamil) All Type of Warrant (Bail able & Non-Bail able) & Summons.
· Coordinate and make arrangements required for Arbitration proceedings and provide the required documents to appointed Advocate for proceeding of Arbitration.

· Manage All Repo Sale Cases (Loss on Sale), Initiate Legal Litigation on Loss cases and Recover Loss Amount & Achievement of Loss Targets & Provide Sale permission of Repo vehicle by Court & Arbitrator Court.

· Arrange to Reduce N.P.A. accounts, monitoring the N.P.A. level & Take steps for Payment of bills to Advocates and Consultants and keep a record thereof and also responsible for resolving customer complaints on performance bottlenecks.
TATA MOTOR’S FINANCE LIMITED, JODHPUR (e-nxt Financial Ltd., A TATA Enterprises), Since March 2011 to Sep 2012 working as CPA EXECUTIVE (as Team Leader).
Key Responsibilities Includes:

· Maintain coordination with Sales, Operation & Collection team. Reporting To Area Credit Manager, Area Manager & Regional Credit Manager.

· Working as Credit Processing Associates (CPA) coordinator between operations & marketing.

· Responsible to give proper training of company policy to business channels and Team members.

· Responsible for file login as per policy & check all documents from the credit & operations point of view.
· After getting approval, validate post approval documents and disburse the file.
DIGAMBER CAPFIN LIMITED, JAIPUR, Rajasthan since March 2009 to December 2010 working as HEAD-LEGAL. 

Key Responsibilities Includes:
· Represent in Court on behalf of Company in all Legal matters & Interaction with Legal Panel of Company & Manage Recovery Process of Company.
· Interaction with customers for legal Settlement (Before/after legal Proceedings), Sec.9, 138 NI ACT, FIR u/s 156 (3), Vehicle Supurdgi filled, Service (Tamil) of All Type of Warrants (Bail able & Non-Bail able) & Summons, Service of Execution (Kurki) orders.
· Generate MIS regularly, Generate Schedule, Foreclose Statement and Issue NOC. Draft Pre, Post Repossession notice & all type of Legal Notices & dispatch under my observation.
· Draft all type of letters, circular, Reply & Police intimation of Pre & Post Repossession, Generate defaulter list on monthly basis, Distribute and Prepare area wise collection list to Collection team.
· Arrange to Reduce N.P.A. accounts, monitoring the N.P.A. level.
AU FINANCIER’S (INDIA) PRIVATE LIMITED, JAIPUR, Since January 2006 to February 2009 working as LEGAL ADVISOR.
Key Responsibilities Includes:

· Interaction with Legal Panel of Company & Manage Recovery Process of Company & also Follow-up matters with Solicitors and Counsels, Handling the back Office Team in legal Section.
· Represent in Court on behalf of Company in all Legal matters & Interaction with customers for legal Settlement (Before/after legal Proceedings)

· Service (Tamil) of All Type of Warrants (Bail able & Non-Bail able) & Summons, Interaction with Legal Panel of Company & Manage Recovery Process of Company.

· Make Release order, Repossession letter, Due List and MIS Report. & manage high bucket Cases, Recovery Process & collections work, Looking all correspondence of HDFC bank  (all related legal requirement)
· Make all type of Legal Notice for Defaulter Costumer..Arrange to Reduce N.P.A. accounts, monitoring the N.P.A. level & Coordination with all branches legal personnel.
· Responsible for resolving customer complaints on performance bottlenecks.
Professional:

· PG DIPLOMA IN LABOUR LAWS, INDUSTRIAL RELATIONS AND PERSONNEL MANAGEMENT From Vardhaman Mahaveer Open University, Kota [2014]
· BACHELOR OF LAW (LL.B.) from University Law College, Jaipur (University of Rajasthan, Jaipur)  with Second Division [2003-2005]
Academic:

· BACHELOR OF SCIENCE (GEOLOGY, CHEMISTRY, ZOOLOGY) from University Maharaja College Jaipur (University of Rajasthan, Jaipur) with first Division [2000-2002] 
· SR. SECONDARY (SCIENCE BIOLOGY) [Rajasthan Board of Secondary Education] Govt. Sr. Sec. School, Sanganer, Jaipur   (Rajasthan) with first Division [1998] 
· SECONDARY [Rajasthan Board of Secondary Education] Govt. Sr. Sec. School, Sanganer, Jaipur (Rajasthan) with Second Division [1996]
Extra-Curricular Activities:

· First Aid Certificate from Indian Red Cross Society (Sant Jhon Ambulance).

· State Laval Certificate (Governor Award) in Scout & Guide Association.
· NSS Certificate in Collage Laval.
· Occupational Health & Safety Audit Training Certificate from National Safety Council.
· Certificate of Presentation Skills from JK Cement Ltd.

Computer Proficiency:

One-Year Diploma in computer Application from Royal InfoTech computers Sanganer, Jaipur     
Windows 98, 2000 , MS- Office (MS-Word, MS-Excel & Power point, Working with internet, MS Dos, SAP, Compliance Manager Software, Time Office Attendance Software (Smart Infocom).
Membership of Professional Organization:

Enrolled as an Advocate in The Bar Council of Rajasthan and The Bar Council of Jaipur.     
References:

Credible references can be furnished when needed.                  

Personal Forte:      

· Father's Name

:
Late Sh. Ganga Ram

· Mother's Name

:
Mrs. Kalyani devi

· Spouse’s Name

: 
Mrs. Savita Srivastava

· Date of Birth

:
02nd July 1981

· Marital Status

:
Married

· Nationality


:
Indian

· Languages Known

:
Hindi, English & Gujarati
· Hobbies


:
Reading Books, Playing Chess 
Communication Address:      

· Current Address:










( C-2, COLONY NO.-1, JK WHITE CEMENT WORKS, GOTAN, NAGAUR, RAJASTHAN-342902
· Permanent Address:

(  C/O ASHISH SRIVASTAVA, F-2, MAHAI APARTMENT, P NO-92, PATHIK NAGAR, KALWAR ROAD, 

JHOTWARA, JAIPUR, RAJASTHAN-302012
                   
Declaration:      

I hereby declare that the above information is true to the best of my knowledge.        
Date:     

Place:                                                   



           


 


(Mukesh Kumar)              









(   +91-7737317759


      +91- 9001096619
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