CURICULLAM VIATE

JANARDHANA POOJARI M

           S/o.Muniyappa M,


1/92,B.Poonapalli, Village,

Pedda Belagondapalli, Post,

Hosur,Taluk, 








Krishnagiri, District.

                                                                            Pin-635 114.
                                                           C/o Opp to TVS Show Room,

                                                             #5, Hosur Main Road,Attibelle,

                                                    Anekal Tk,Bangalore Dt,

                                                 Karnataka. Pin-635107      
E-mail: janardhanhrsap@gmail.com
             Prnl:  +919686201015
                                                                              Off :   +919790016534 

OBJECTIVES:-


A self-disciplined, enthusiastic, flexible and hardworking individual seeking on opportunity to work in an environment that provides the challenging job, encourages and helps to build the career as well as to give the best to the organization. My greatest strength includes my honestly. 
EDUCATIONAL QUALIFICATION:
 2000-SSLC GHS School 71%,PB Pally, Hosur /2002 II PUCGHS School PB Pally 74.5%
2002-2005 - B.B.A, Bachelor of Business Administration - Annamalai University 

(Specialized in Human Resource Management) 69.9%
2010-2012- M.S.W.  Master of Social Work – Annamalai University  70.1%                                                                                                                              (Specialized in Human Resource Management)
STRENGTH:

· Communication skills

· Analytical Skills & Strong Work Ethic
LANGUAGES KNOWN:





	 
	KANNADA
	ENGLISH
	TELUGU
	HINDI/MALAYAM
	TAMIL

	SPEAK
	· 
	· 
	· 
	· 
	· 

	WRITE
	· 
	· 
	· 
	NO
	· 

	UNDERSTAND
	· 
	· 
	· 
	· 
	· 

	READ
	· 
	· 
	· 
	NO
	· 


HABITS:

· Playing Cricket/ Listening to  Music/ Reading Books
TECHNICAL  SKILL: 

SOFTWARE:

· SAP  HCM (HR) Implementation End to End User

· ORACLE 9.0   End User/Pay Square/Pay Pack & ERP
COMPUTER SKILLS:

· MS-Office/Excel/Power Point/ Net Work

EXPERIENCE











Jan’03rd 2005 – Jan-2009 
-         OFFICER – HR & IR ,ADMIN, (4Yrs) OEM
                                                      TITAN INDUSTRIES LTD.,(TATA GROUP)
                                                      JEWELLERY DIVISION,HOSUR SIPCOT –l
                                                      QS-9000 & ISO/TS16949 & OHSAS 18001  
                                                      (Retail & Factory in Jewellery Division)   
Feb-2009 – Aug-2011          -      ASST- MANAGER-HR & IR, ADMIN (3Yrs)                                                                      

                                                     JAGDALE INDUSTRIES LTD..,  OEM
                                                     FOODS DIVISION, BAGALUR/HOSUR
                                                     QS-9000 & ISO/TS16949 Certified Company
                                                     MANAGER – HR & IR, ADMIN (3 Yrs)OEM
Aug-2011 – June 2013         -     GABRIEL INDIA LIMITED,(ANAND GROUP)
                                                     AUTO MOBILE INDUSTRY,HOSUR SIPCOT-ll
                                                     QS-9000 & ISO/TS16949 Certified Company           

June-2013 – till date           -      MANAGER- HR & IR,ADMIN (PLANT HR HEAD)
VEER-O-METALS PVT LTD. EOU Sheet Metals)                                                     JIGANI INDL AREA , JIGANI,BANGALORE 
                                                 QS-9000 & ISO/TS16949 & OHSAS 18001OEM                
 National Human Resources Development (NHRD) Network Member Hosur   Chapter & E City Chapter.., Blr & NIPM Committee Member Hosur Chapter 
Tamil Nadu Police Traffic Warden (TPTW) Volunteer Public Service in Krishnagiri Dt                                            
JOB RESPONSIBILITY:     

      IR:
· Manage the Industrial Relations for the division Key Responsibilities
Responsibilities will include, but will not be limited
· Manage the Industrial Relations for the division
· Building of constructive relationships between all stakeholders
· Advice, consult, facilitate and sensitise on IR structures and procedures for the day-to-day practical aspects of an IR function
· Manage the implementation and application of disciplinary and grievance procedures and policies
· Implement and maintain a comprehensive IR administration system
· Maintain and update all labour related policies and procedures, ensuring the enforcement and adherence of these policies and procedures by advising and monitoring management and staff
· Conduct and develop Industrial Relations related training
· Facilitate the implementation of regular meetings between management and organized labour
· Facilitate and maintain a good working relationship with unions and union officials
· Monitor, review, and suggest interventions to optimise collective agreements
· Consult and advise management and employees with regard to legislation, policies and procedures
· Monitor internal labour relations trends and submit relevant reports
· Facilitate and conduct negotiations/consultations at unit level within the framework of the company’s policy
· Conduct all company retrenchment consultation with representative Trade Unions
• Participate in all the industry bodies i.e. AITUC,CPI  etc.., About Employee’s Strength is 1200 in 3rd Jigani Plant & 4th Bidadi Plant(Two Plants I Handling)  
· Familiar and conversant with labour related legislation such as The Labour Relations Act, Basic Conditions of Employment Act, Employment Equity Act, and The Skills Development Act.
Admin

· Contactors on time Payment

· House Keeping Management & Vendor Mgt/ New Supplier Development
· Security Management & AMC’s ( Agreements )
· 5s & Kaizan Management & Lean Management System (LMS)
· Office Maintenance/Pantry\CCTV Mgt
· Casual Labour Management
· Safety end to end activities Shopfloor/Admin ( ZERO ACCIDENT)
· Canteen Issues & Committee Management    ( SAFETY TREE MAINTAIN)     
· Garden  Management & Civil Work Shop Floor & Admin
· Birthday Celebration/Anniversary Celebration/Achievements Celebrations’
· Transport Management Buses/Cabs/Vans ..,Etc.., & Guest House 
      HR

· Manpower Planning & Green Field Projects
· Budgets Planning & The Code of Conduct’s 
· Internal/External Audits Conducting OSHAS,ISO,DNV Certificate’s 
· Recruitments end to end process & Issue Offer/Appoint Orders
· Grievance Committee Meetings Conducting 
· Salary Processing & Approvals from MD 
· Time Office Functions & Great Place to Work Survey Management System
· Production Meetings Other Etc..,
· Visitors/Customers  necessary arrangements & Follow-ups 
· Reception/Courier Tracking Management
· Local Bodies follow-ups  &  Day to Day Union Interactions behalf of Mgt  
· Skill Matrix Management Systems
· Asst Management & Hotels/Tickets/Training Hall  Arrangements  ..,Etc.., 
· Health & Safety Management Shop Floor/ Admin Areas
· Inter Transfers/Deputations & Suggestion Schemes/R&R 
· Performance Management System(Appraisal) Through Online (PMS)
· Medical Examination Half/Yearly Employee/Staff/Top Management & Maintain Medical Center.
· Continues Implements in Facility Activities & Disciplines Factory/Corporate  
· Exit Interview / F & Final Clearance   
· Event Management & Employee Motivation Schemes 
· ETP & STP Legal Audit                                           

RECURITEMENT/REGULAR/AGENCY,CL&ACT APPRENTICE :

· Recruitment and Joining formalities
· Induction to New Joiners
· Preparation of  ID card / Punch card

· Apprentice contract form process APP1,APP2,APP3
· Apprentice reimbursement

· Apprentice final - clearance

· CL &Agency Salary Processing

· Salary advise to Finance

· Apprentice final - clearance

· Distribution of Leave cards  beginning of the year

LEARNING & DEVELOPMENT

· Training programme based on  the business requirement’s
· Co-ordination with faculty and participations 

· Personal action plan and implementation & Payment to faculty’s
· Feedback follow after programs and computation of Personal Action Plans 

·  Identify the training gap by discussion with the HOD's regarding the training required for the departments, Individual as per the Organizational objectives

· Review of PAPs with HOD's in two months from the day of computation of  PAP's to track effectiveness of every individuals attending the program

· Development plan for Organization Standards (DOS)
· Training Needs to be fulfilled as per business requirement 

· Training Competency mapping analysis and validation (TCM)
· Tata Business Excellence Mgt (TBEM) Auditing Co-ordination 

· Training calendar preparation functional/behavioral 

· Performance management system through online 

· Key Result Area’s (KRA) planning and scheduled 

· Training Summary preparation & Total Productive Maintenance(TPM) TQM 
· Training Presentations and updation’s  & Training nomination letter’s issued 

STATUTORY COMPLAINCES (TAMIL NADU/KARNATAKA)
·     Verification of Contractors bills & Registers & 100% Compliances Meet 
·     Tracking Calendar for Legal and Statutory Compliances   
·     Updating of all registers on monthly basis 
·     Annual returns & Half-yearly returns
·     Factory License renewal 
·     Factory Running license & RC amendment
·     Property tax & Building Plans Approvals (Addition/Deletion)
·     Exemption to be renewed

·     Labour Welfare Fund - Employees & Contractors

·     National Festival Holiday - submitting to DCIF

·     Pressure Vessels& Boilers - Examination fee/Certification 
·     Submission of holiday work intimation letter on every Friday

·     ESI / PF & PT Online process & reconciliation as per payroll statement
·      Necessary Certification’s/NOC’s/License’s as per Factories Act 
·      Environmental (ECC) Registers & Submission & Pollution Board Prs                                                                                     (    Form 13,FORM,3 & Hazardous Management as per schedules
·      Updation of registers /records as perTamilnadu Lab our Act &Karnataka 
·      Legal Audits Internal/External to be conducted, As per agenda 

·      Legal Compliance’s Online Management System ( Corporate Levels)
WELFARE ACTIVITIES
· Distribution of welfare items like shoe / sweater 

· Organizing coupons for issue of welfare items(Shoe / Sweater / Blanket / Jerkin / Ayudha Pooja gift, etc.)

· Arranging for stitching of Safety pants and green coats and distribution 

· Co-ordinating for shift wise distribution of all Welfare items

· Distribution of Dairy / Calendar
· Consolidating  all Welfare items and arranging for procurement 

· Canteen end to end activities for all employees with Visitors also.
· Transport Arrangements for all like employees & Visitors   
 Corporate Social Responsibilities (CSR ACTIVITIES)
· Blood Donation Camps/ Adot Schools/Tree Plantations/Conduct Rally’s Like Safety /Indoor & Outdoor Tournaments of Employees/Scholarships Etc..,
REPORTING:

Current CTC:12.00 Lak PA ( 99800/- Per Month) + Other Benefits/2Lak Variable 
Reporting to General Manager – HR & IR, Admin (Corporate Office) Nelamangala 
PERSONAL INFORMATION:

Name




: JANARDHANA POOJARI M

Father’s Name


: Muniyappa M (Agri)
Date of Birth



: 05.04.1983
Sex




:  Male

Nationality



 : Indian

Marriage Status                              : Married
Mother Tongue                               : Kannada
Religion



 : Hindu

DECLARATION:


I hereby declare that all the details furnished above are true and best of my knowledge.





            Yours faithfully,

PLACE :

DATE    :                                                                      (JANARDHANA POOJARI M
