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Address: - 
 Shiv Nagar Rani Gali,



 Bhupatwala

 Haridwar 







 

 Uttrakhand, 






                       Mobile No. - 09756707484







    
  E-Mail.       - sachin_gold5335@rediffmail.com


CARRIER OBJECTIVE: -

To make a sound position in corporate world and work enthusiastically in team to achieve goal of the organization/MNC with devotion and hard work
ACADEMIC QUALIFICATION: -
1 
Passed High School from U.P.Board.

2 Passed Intermediate from U.P.Board. 

3
Completed Bachelor of Commerce (B.Com) with Second Division from CCS University Meerut (U.P). 

COMPUTER SKILLS: -

· Well versed with MS- Office and Internet Applications.
· Proficient in Windows - 98 / 2000 / XP / 2010.

· Tally 7.2 & ERP 9 
· Sky Software use of Invoicing  (Software of Hazel InfoTech)

· Worked on Finsys ERP Online  
· Recently Working With SAP 
EXPERIENCE: 1
1. First bright experience with U.P Automobiles (An Authorized Dealer of Hero Group) in Hardwar as an Accounts Executive from Jan 2007 to Oct 2011.
Job Responsibilities:-
· Invoicing for the Sales to Client with the Hero Software & than online submitting the detail.

· Preparing reports for Sales Tax assessment, Tax Audit, Vat Audit and various schedules for Balance Sheet purpose.

· Drafting of audit reports, doing various types of audits such as statutory, internal, stock, income and expenditure, cash verification.
· Monthly reconciliation for Internal Stock & By with Sub Dealer  as per Monthly Stock Sheet

· Monthly Bank Reconciliation for bank Transactions. 

· Monthly Store & Spare Parts Inventory. 
· Preparing returns for Sales Tax.
EXPERIENCE: 2
2.
Worked with Creative Plastopack Unit of Creative Group of Industries (Manufacturing of Plastic Containers & Caps for FMCG Companies as P&G, HUL, and Ranbaxy etc.) Plot No 5A Sec-3 IIE Sidcul Hardwar as an Accounts Executive from Nov. 2011 to August 2014. 
Job Responsibilities:- 
· Participation in the month end closing process, preparation of MIS etc.

· Invoicing for the Sales to Client.

· Issuing and follow up of statutory forms Form 16 (Road Permit), Form C, Form F, Form H, Form I, Form 3B (Form-11) etc and preparation of report.
· Preparing returns for Sales Tax, and Service Tax etc.

· Preparing of Quarterly Excise Return Form-A (Excise Exempted Under Notification No. 50/2003 Dt:- 10.06.2003)

· Maintain the ARE 1, RG.1 Daily Stock Register. 

· Preparing reports for Sales Tax assessment, Vat Audit and various schedules for Balance Sheet purpose.
· Accounting and preparation of Debit Notes, Credit Notes as per Party’s Accounts.
· Accounting of Salary vouchers, vendor payments and customer receipts adhering with the Tax compliances.

· Reconciliation of Bank Accounts, Creditors A/c, Debtors A/c General Ledger, Advance A/c, A/c Payable, PF A/c, ESIC A/c. 

· Checking of TA Bills, Conveyance Bills and other allowance bills for Ground Staff and Marketing Staff as per company policy.
EXPERIENCE: 3
3.
Presently working with Poly Medicure Ltd (Manufacturing of Medical Devices as I.V Cannula, I.V Set, High Pressure, Polyvac, Three Way & etc.) Plot No 17 Sec-3 IIE Sidcul Hardwar as a Finance & Accounts Executive from Sep. 2014 to till now. 
Job Responsibilities:-

· Checking of Purchases, Sales, Contractual bills, Job Work bills and expenses bills with tax compliances.

· Preparing of daily basis MIS Report and send to H.O by the Mail.

· Planning of daily despatches with the HOD.

· Invoicing to the party as per items required.

· Issuing and follow up of statutory forms Form 16 (Road Permit), Form C, Form F, Form H, Form I, Form-11 etc. and preparation of report.
· Maintain the RG.1 Daily Stock Register & Import Register. 
· Maintain the Form V Register for Sales Return from the Party end.

· Prepare the Sales Tax (Form-III), Excise (Form-A, Excise Exempted under Notification No. 50/2003 Dt: - 10.06.2003) & Import Returns at quarter end.

· To Prepare the IGCRD (Import Goods at the Concessional Rate of Duty) Form-I for take the Concessional of Custom Duty. 
· Checking of Transport Bills & Book with ledger also with Service Tax.

· Working on Commercial Departments as DIC, Sales Tax & Central Excise.
· Deduction and reconciliation of Tax Deducted at Source, Tax collection at source, Work Contract Tax, Service Tax etc. 

Current Gross

: -     
18, 700/-    Per Month

Current CTC


: -   
20,100/- Per Month

Expected CTC

: - 
Negotiable
Notice Period

: - 
15 Days
Personal Details: -

Full Name


:
Sachin Sharma
Father’s Name

:
Shri Dharamveer Sharma

Mother’s Name

:
Smt. Vimlesh Sharma

Date of Birth


:
10-03-1988

Nationality


:
Indian

Language Known

:
Hindi & English

Marital Status


:
Married

Hobbies


:
To Create New Acquaintance, Play Cricket & Listening Music.
Declaration:-
I hereby declare that all information’s in this C.V are true according to the best of my knowledge and belief.
Date: -

Place: -







(Sachin Sharma)
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