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Ekparna Gupta
Career Highlights

· To work in a leading organization with dedication and sincerity, utilizing my skills, knowledge and the resources available to add value to the same with a zeal to learn more & more to widen up my work in Hr domain.

· An MBA in HR & Marketing, I have a total experience of 5.7 years in HR Domain. I am having clear and good understanding of Employee Lifecycle, CSR, Employee Engagement, T&D. As a quick Learner and a strong understanding capability, I am capable of switching to any sector easily within a limited time.
Academics
· Masters in Business Administration (2008-10) from Uttaranchal Institute of Management, Dehradun affiliated to Uttarakhand Technical University, Dehradun (78.84%) with Honors Degree.
Specialization:      1. Human resource management        2. Marketing management

· Graduations: B.SC. (Food & Nutrition and Textile Designing) , Banasthali University, Rajasthan in 2008 (72.15%)

· Senior Secondary: Scholars Home, Dehradun (C.B.S.E) in   2005 (67.4%).                                  
· Secondary: St. Mary’s Convent School, Dehradun (C.B.S.E) in 2003 (76%).  

Work History

Aditya Birla Fashion & Retail Limited, Dehradun, India
Oct 2013 Onwards
Aditya Birla Fashion & Retail Limited (ABFRL), which is a consolidation of Madura Fashion & Lifestyle (MF&L) and Pantaloons Fashion & Retail Limited (PFRL). ABFRL is a winning combination of India’s No. 1 menswear and No. 1 womens wear players, each having strong attributes that make them a perfect fit to jointly create India’s largest pure play branded Apparel Company. Madura Fashion & Lifestyle is a powerhouse of India’s leading fashion brands including Louis Philippe, Van Heusen, Allen Solly and Peter England. It also has an extensive multi-channel distribution network with more than 1850 stores and over 6,000 additional points of sale, as well as an established global supply chain. Pantaloons, on the other hand, is one of India’s largest big-box fashion retailers with presence in 50 cities and 150 stores and a rich portfolio of exclusive private and partner brands spanning menswear, womens wear, kids wear and accessories. 

Designation 
Promoted as Sr. Executive HR Generalist on April 2015, I was taken as HR Executive Generalist in Aditya Birla Group (Pantaloons Fashion Retail Limited) (Since October, 2013 –March 2015).   
Responsibilities
· Ensuring effective & efficient Lifecycle of an Employee
·  Facilitation & Implementation of HR & admin policies in the store & facilitate employees to avail all benefits as per HR policy. 

· Manpower Planning Budgeted Vs Actual, Employee Productivity; Attrition Rate; Manpower Cost Rationalization. 

· Ensures Personal Dossiers of all store employees are maintained & updated regularly. 

· Maintains Attendance, Leave Cards and Compensatory Of details of all store employees 

· Coordinates in completing all joining and separation formalities for new Joinees & resigned employees respectively & conducting Exit Interview for the latter employees. 

· Preparing & maintaining daily /weekly/monthly HR Activity Reports. 

· Adhering to Statutory Compliance for PF, ESIC & Gratuity etc. 

· Preparing Monthly Payroll & Issuing Pay-slips 

· Issuing of ID cards, Offer Letters, and Appointment letters to new joinees after doing reference checks. Uniform & kit distribution 

· Ensuring issuing of employee confirmation / increment/ promotion letters,etc . 

· Administering attrition & ensuring Exit Interviews are done. 

· Handling Employee Grievances & Regular Store meetings, Disciplinary Actions (as required). 

· Employee Engagement Activities &  CSR Activities 

· Arranging of Employee Discount Coupons (EDC), Mediclaim Cards, ESIC Cards

· Planning & Execution of Training Programmes.

Key Achievements

· Awarded as Best HR in North Zone 

· Awarded with Value Badge of COMMITMENT from Zone. 

· Awarded with Value Certificate of SPEED in Zone.
Amritsar Eye Hospital, Dehradun, India                     August, 2012-September, 2013
Responsibilities

· Worked as an Hr Co-ordinator cum counselor 2013).   

· Participate in on-going trainings and job evaluations & Taking care of induction and training

·  To market new products or services

· Assist in special projects: handbook, retreats, trainings, update internal HR processes & forms.

· Coordinate & Manage recruiting functions including searches for candidates, phone screens, setting interviews, establishing relationships with clients and candidates.

· Creating co-ordination among employees and the management. Motivating employees for organization growth.

· Help patients to understand their specific eye problem, treatment options and other information related to the patient’s decision. 

· Motivate appropriate patients to contact and encourage treatment resistant patients to seek help. 

· Ensure patient compliance to hospital rules in a kind and gentle, yet firm and persistent manner. 

· Educate appropriate patients about proper nutrition and hygeine. 

· Provide support at eye camps to address reluctant patients, addressing their fears or doubt without coersion. 

· Continually strive to improve oneself personally and professionally in developing self-awareness, knowledge and skills, as well as providing suggestions or input in improving the services of the hospital.
IMSI India Pvt. Ltd. Dehradun, India



July 2010 till May 2012
Responsibilities

· Worked as an Hr Technical Recruiter (IT/Telecom) Major Clients were Ericsson, NSN, AT&T, IBM, Wipro, Tech Mahindra, Infosys, Mahindra Satyam

· Good Experience in Recruitment at national & international level.

· Handling a team of 4 people.

· Understanding and strategizing the requirements of the client. Strong experience in sourcing for managerial, technical in the Telecom and IT Industry globally.

· Sourcing candidates using job portals, internal databases, groups, referrals and head hunting etc. to match client requirement. Well versed with Boolean searches. Comfortable working on diverse job boards such as Monster, Linked In, Naukri, etc. 

· Manage recruiting functions including searches for candidates, phone screens, setting interviews, establishing relationships with clients and candidates.

· Handling first round of HR Interview after screening profiles in order to judge the candidate's suitability, attitude, professional qualifications, experience, communication skills etc before setting up to the technical panel.

· Following up with the clients for feedback, coordinating with client to dispatch of offer letter &Taking care of Joining formalities.

· HR functions i.e. doing Reference Check, Making Appointment Letters and Salary Negotiations.

· Taking care of induction and training. Basic Knowledge of PF, ESI, Gratuity & Taking care of MIS (reporting )

· Extensive experience in identifying and qualifying high quality candidates for open positions - full time and contract. 

· Work in fast paced/time sensitive environment to build pipeline of potential candidates for future openings. 

· Efficient in drafting mails to target and elicit interest in the right candidate pool through mass mailers. 

· Timely communication with candidates for their availability for contract, salary negotiation, relocation, etc 

INTERNSHIP PROJECTS UNDERTAKEN
· Project -“Study of communication management in ONGC” from ONGC Ltd., Dehradun (2month)

· Dissertation Project–“Role of personality on work facilitation in INFOSYS” from Infosys (1  month)

KEY SKILLS AND ATTRIBUTES
· Patience, Audacious, Inquisitive, Good communication, Problem solving skills, Ready to take initiative

EXTRA CO-CURRICULAR ACTIVITIES/ACHIEVEMENTS

· Advanced Diploma for 3 years in German language from Banasthali University.

· Certificate in Violin in Banasthali with Distinction.

WORKSHOP ATTENDED
· Attended Workshop on “Entrepreneurship Awareness Programme” from 12th - 14 th Feb 2009 organized by Indian Institute of Entrepreneurship, Dehradun.

· Attended National  Workshop on “Gender Equity  through Enterprise Development” from 20th – 23rd Aug 2007 organized by Women’s Studies and Research Centre , Banasthali University 

· Attended Training from 28th Jan – 2nd Feb 2007 organized by Domestic Art Training Institute, Delhi.

Personal Details

DOB                           : 8th Feb’1988

Marital Status
         : Unmarried

Languages Known     : Hindi, English

      Hobbies                :  Sketching, dancing, singing, surfing net

I hereby, declare that all the information provided above is true to the best of my knowledge.
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