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	tanuj suri

plot no. 2, sec-30 B,IMT, Rohtak 124001
+91-8950091528
tanujsuri@yahoo.com & tanuj.suri@hitechplast.in 


	education, professional registration

	
	B.Com from C.C.S. university Meerut in Yr. 2000.
12Th from Picket Inter college Khatauli in Yr. 1997
10Th from Picket Inter college Khatauli in Yr. 1995

	PROFESSIONAL EXPERIENCE

	
	Controller
	2000-Present

	
	· Worked with M/s Saraya Sugar Mils Ltd. As a Trainee EDP since 2001-2005.

· Worked with M/s Bajaj Hindustan Ltd., as a store Assistant since 2005-2007.

· Worked with M/s LRIPL, as a store executive since 2007-2009.

· Worked with M/s Prakash Ind. Ltd., as a store officer since 2009-2011.

· Presently working with M/s Hitech Plast Ltd., As Sr. Officer Commercial & Store cum purchase  since 2011 to cont. 

	
	JOB PROFILE 
	

	
	· Daily up gradation of inventory stock & up gradation the same in E.R.P/SAP

· Placing requisition for the purchase order of material in advance to avoid scarcity of material. 

· Proper preservation, stocking & custody of  RM material & service store. 

· Periodically stock tacking of RM and SVS store.

· Local purchase, po generation and follow up with vendor for supply in time.

· Taking part in implementation work of ERP MM module and give report formats for generate through ERP.

· Ensuing ERP/SYSTEM stock with PHYSICAL stock.

· To ensure smooth movement of stock by following the FIFO method, maintaining quality, date of receipt in alphabetic order easy availability. 

· Making RGP/NRGP through ERP system and follow up for pending RGP material also update the same in ERP

· Maintaining loan receipt and issue in ERP.

· Bill passing and ledger posting.

· Coordination with the planning department for uninterrupted production by receiving the material on time. 

· Coordination with all production floors for smooth production by suffice there requirements timely. 

· Preparation of MIS using MS Excel, Dispatch Advise for invoicing for any dispatch/ issue.

· To lead the team of 10 to 15 people of dedicated supervisors and run the store independently. 

· Follow up road permits and keep record of issue and receipt the same in system & any other work given by HOD.

COMPUTER SKILLS
# PLANTFORM                     > Unix, Linux , Dos, Windows , XP Professional

# SOFTWARE                      > ERP V. 2, SAP R3

# OPERATING SYSTEM         > MS Word, Excel, Power Point, Lotus, Smart Suit etc.   



	
	LANGUAGES KNOW & CTC


# Hindi 

# English 

# Punjabi 
PRESENT CTC 
:
3.5 LAC



EXPECTED CTC 
: 
5.0 LAC


PERSONAL DETAILS 


NAME 


: Tanuj Suri 


FATHER’S NAME 

: Sh.Suresh Suri 


DATE OF BIRTH 

: 07.05.1980


BLOOD GROUP 

: +B


NATIONALITY 

: Indian 

MARITAL STATUS 
: Single 


NOTICE PERIOD REQUIRED 

Fifteen days notice period is required for joining. 

I here by declare that above mention information’s are true and best of my knowledge.
Tanuj Suri 

+91-8950091528
+91-7988717386
