MANOJ SHEKDAR

Mobile No: +91 9639130422
E-Mail:manojshekdar@yahoo.com, 
Assignments in IT-MIS /ERP system.

PROFESSIONAL PROFILE

· MBA +Post Graduate Dip. In Computer Application and having almost 17+years of experience in; 

· EDP /ERP Coordinator MIS system, 
· Presently associated with Prince Pipes and Fittings Ltd., as an Asst.Manager(Head I.T.) 

· Proficiencies in managing MIS/ERP Reports which is related to Plant, Production, Stores/Purchase .Logistic, Sales etc.

· Proficiencies in managing & Implementation ERP system as well as heading of Stores & Adminisration Department. 

· Monitoring attendance system, (punching Machine Hardware and Software).
· EPBX system installation and intercom installation routing setup.

· CTVT camera setup and connectivity to HO.

· Video conferencing schedule, connectivity and installation.
AREAS OF EXPERTISE

System Administrator/Coordinator

· Manage all IT Contracts - IT Helpdesk, Provide Software solutions.

· Maintain appropriate documentation ( Procurement, Replacement, Shifting etc ) 

· Primary troubleshooting of user’s problems with respect to Hardware and Software

· Installation & Implementation of software, Making supporting report for users 

· Provide support for the roll out of new software and hardware in the factory

· Provide support to issues/errors in the software or hardware by liaising with the vendors and various Helpdesks in HO

· System Administration, Administrative jobs and coordination of team, designing & implementation of solution, 

· Capital planning and procurement of IT Equipment & consumables.

· Perform Network audit every month and submit report to HO

· Remote Management Resolving Problems remotely 

· Computers Peripherals -DOT Matrix Printers , Inkjet Printers, Copier Machine, Payroll Machine ,Laser Printer , Line Printers Scanner & All in One Printers and UPS (Backup Power System)

· ERP-Coordination with HO for ERP and Network changes.
· Primary troubleshooting on ERP Operation & provide immediate support to End User

· ERP Implementation. Core member for PAYROLL/SD & MM and for Manufacturing Modules making BOM and routings, wastage data, down time entry, Master creation, machine history card etc.

· New code creation in ERP, properly define FA or Item in respective groups
· Testing of any specific module / component as and when being intimated from HO & reporting.
· Training to users, resolving it related minor problem themselves, 

· Safety & Securities- Ensure the safety of the IT infrastructure within the control of the unit

· To ensure compliance to statutory requirements under licensing for both software and hardware

· Maintenance, Backup Scheduling, Virus Scanning, and Security Update Smooth process of Backup 

· Server Maintenance Backup, Security Policies, User Access Control, Mail Server - user creation/ deletion, 
· Ensure smooth data flow & help users in Analysis & monitoring.

· Maintain the Inventory of Hardware, Software & Licenses for all Desktops / Servers / Laptops & submit to HO – every month

· Networking/Lan/WAN-Networking Trouble Shooting, Internet Sharing Management, Cabling, Laying(Cat 6+Fiber Optical), WAN(Leased Line and VSAT Circuits) Managing Wireless Network and Wired Networks 

· Monitoring of connectivity, network traffic line/server performance/Health checkup and ensure uptime 99 %
· Manage LAN and Mail server, maintenance of more then 65 PCs.

· Managing IP allocation and ensuring minimum downtime of machines. Imparting training to end-users in the post-implementation phase. Supporting on E-mail installation/V-Sat Communication and networking

· Maintain Device Inventory ( Routers / Modems / VoIP Boxes etc ) & submit the same to HO – every month

· Coordinate with Service Providers for installations, complaints etc.

Other work experience

· Support and control on Production order/WIP/WCM

· Properly stock maintained  and checking randomly
· RGP/NRGP material controlling

· Properly follow-ups with Supply chain HO team for any Variation

· Non moving item controlling

· Manage Monthly Stock Audit to All department
· To release Purchase Requisition (in ERP) subject to availability of the same material in the group

· Monitoring inventory levels, defining maximum and minimum inventory levels and generating purchase orders as and when inventory reaches minimum.

· Check Distribution Order /Issued of Inter Units

· Check Pending Indent/PO/GRN Position and update the data 

Update materials Consumption/return data
· Coordination for Inter unit material transfer

· MIS-Maintained daily/monthly/yearly MIS 

· Coordinate with all departments concerned to collect reports and database, compile them in standardized formats, and ensure the availability of the same to various concerned
ORGANISATIONAL EXPERIENCE 

June’2008
                         Prince Pipes & Fittings Ltd.
   Haridwar.UK
Sr.Asst.Manager –IT/Edp
From June 2008, working as an Asstt. Manager with their Haridwar unit and presently managing their ERP/MIS/admin/stores System. 

June’2004-May’2008            the Supreme Industries Ltd.
-Gwalior, MP Executive MIS-IT

From June 2004, working as an Executive Coordination with their EDP Department and presently managing their ERP/MIS  System. 

July;1994 – June’2004              Flex Industries Ltd.

- Gwalior, MP      Coordinator-Suprervisor

From July, 1994 to June, 2004, worked as coordinator – supervisor. My assignments were as under:

· Account Management System ,Payroll system. Coordination for store dept

Dec’1993 – July’1994
               Super Sack Ltd.
         - Gwalior, MP  Computer -Operator

· From December,1993 to July,1994 worked as Computer operator – 

· Develop programmer in FoxPro
Dec’92 - Nov’93   Crompton Greaves Ltd. 
Gwalior, MP
ASSISTANT –EDP/ADMIN

· Banking and Cash purchasing of daily use items,
- General administration of small contracts

· Correspondence,




- Preparation of Salary Statement

· All types computer works
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Jiwaji University -Gwalior.

Diploma in Computer Application



Jiwaji University -Gwalior.

B.Com

 




Jiwaji University -Gwalior.

PROJECTS EXECUTED/ HANDLED

· Materials Coordination

· Plant/Marketing coordination

· ERP Implementation (MM/HRM/Manufacturing)

· MIS Reporting System

· Plant Networking

PERSONAL VITAE

Date of Birth
:

03rd Jan 1968

Communication &
N-133,SHIVALIK NAGAR,BHEL,HARIDWAR(Uttra Khand)249403
Present Add 

Permanente Add

Shrushti complex,Flat No.218,Khedapati RD.Phoolbag, Gwalior-MP
Language Known
Hindi/English/Marathi
