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SYNOPSIS 
To obtain a responsible career in life where I could optimally utilize my education qualification as well as gained professional experience for making significant contribution in a progressive and dynamic organization

Professional Experience
Present Company’s Profile:
Working for C&S Electric Ltd as an Assistant Manager-Contracts (Project Management)  which is one of the largest manufacturers of Electrical Equipments for Power Generations, Transmission, Distribution & Control.
Profile: Assistant Manager-Contracts (Project Management)
Reporting to: Sr Manager-Contracts (Project Management)
Duration: 14th Feb 2018 to till date
Job Responsibilities: -
· Project Management (from project kick-off to project closure without levy of LD):
Identifies the contract baseline (including terms and conditions, specifications, drawings, estimate, proposal, schedule and other documents incorporated in the contract) and highlights areas of
potential risk. Ensures timely and accurate execution of commercial aspects in portfolio of contracts by preparing Project Management plan (i.e. including payments terms, claims, variation orders, addition / deletion, Outsource & Contactor finalization / ordering, warranties, provisions, guarantees, C-forms etc.). 
· Contract closure:


Verifies that the contract has fulfilled their contractual obligations and there are no 
responsibilities outstanding. Assesses success of the contract and determines if there are any 
lessons learned for future contracting. 
· Payment Collection

Major role in Outstanding payment recoveries & collection to maintain cash flow as per per the budget planned. Directing project accounting, Billings, Revenue generation. Analyzing cost 
saving reports, & Savings of ongoing projects. 

· Turn Over: 

To ensure Turn over to be met as per the Budget planned & equipments to be supplied in line with the Customer / site requirement within Contractual delivery by circulating manufacturing 
schedules, MIS on Ist of each month internally & subsequent review  concerned department & Customers.

· Risk Management:
Analyzes prime contract terms to highlight areas of potential opportunity and risk, such as ambiguities, omissions and conflicts, as work proceeds, analyze them, prepare for them, when they do happen address and control them
        ●  Dealing with Logistics for dispatches inline with the Customers

Major Projects Handled

	INFRA
	OIL & GAS
	POWER

	● Airport Authority of India (Jaipur & Ahemdabad)

● RGGVY Odisha Under NTPC Bhubaneshwar


	● HAL Offshore Ltd (Project: Oil India GCS Makum)

● L&T ECC Chennai  (Project:Mangala Upgradation Stage-2)
	●BHEL EPD(Roukela Project)

●BHEL Ranipet (Ramagundam project)

●Mitsubishi Hitachi Power Systems India Pvt Ltd (FGD NTPC-Mouda)


Previous Company’s Profile: 
Working for Jakson Limited as a Asst. Manager in Order Management/Materials Department with In-house SAP Consulting.
Profile:  Assistant Manager – Order Management/Production Planning & Control
Reporting to: General Manager-Operations
Duration:        1ST June 2006 to 30 Jan 2018
Job Responsibilities:
· Ensuring optimum inventory levels for achieving cost savings without hampering the production/project operations and preparing reports for the same. Ensuring Procurement of Material as per Material Plans.

· Making arrangements for receiving material, arranging materials for easy identification and assessing material damage, overage as well as shortage report making.

· Provide material on time to shop floor, so that to meet customer delivery.

· Determining and managing the appropriate inventory levels.

· Planning and scheduling of material works on monthly, weekly & daily basis.

· Creating Purchase Requisitions for every type of material.
· Making Monthly Production Plans on the basis of Inputs given by Marketing Team 
· Actively participating in Internal Audits (ISO as well as Annual)
· Material follow ups as well as C-Form Status with Vendors
· Making MIS Reports based on Non Moving Material as well as Work in Progress.
· Updating Project Tracker sheet on daily basis.
SAP Competencies:

· Extensive experience in SAP with good exposure in materials management and production planning Modules.

· Creation of Purchase requisition and Purchase order in SAP.

· Creation of Material Master, Bill of materials (BOM), Work Centre and Routings.

· Creating of Master Data for Material Master.

· Providing data for the mandatory attributes which need to be filled in the Material Masters.

· Maintain/Handling Material Master Data on SAP.

· Inventory management - Goods issue, Transfer posting, Stock transfers and Physical Inventory check.

· Manage Different Material in a uniform manner in accordance with company’s requirement.

· Performed Material Requirements Planning (MRP), Material availability check and Converted Planned Order to Production Orders.

· Resolving day to day issues in Material Master.

· Generated monthly production reports from SAP.

· Resolving inventory management related issues which generate during the different kind of Material Movement activities. I.e. wrong inventory valuation, improper master data maintenance.
Previous Company’s Profile: 
· Worked for Ring Road Honda Gurgaon as a Service Advisor
· Reporting to: Floor Manager
· Duration:        1ST July 2005 to 31 May 2016
· Job Responsibilities:
· To play a key role between customers and technicians.

· Diagnostic & trouble shooting (road test).

· To work on dealer’s software (opening & closing job cards).

· To assist technicians in special jobs/problems.

· Producing technical reports to manufacturer.

· To look in to warranty claims.
· Co-ordination with team members in day by day activities and during preventive  maintenance.
Professional Qualification
· Bachelor of Engineering (BE) in Mechanical Engineering (72%) from Aligarh Muslim University                                                 

· Diploma in Mechanical Engineering with 83% from Aligarh Muslim University                          
Personality Traits
· Leadership: An experienced team leader. 

· Influencing, leading, and delegating abilities. 

· Ability to initiate/manage cross-functional teams and multi-disciplinary projects. 

· Critical thinking, decision making and problem solving skills. 

· Planning and organizing – Organizational abilities. 

· Excellence Communication skills. 

· Negotiating skills 

· Conflict resolution. 

· Adaptability – Efficient under pressure, always meet deadlines. 

DECLARATION: I hereby declare that the Particulars mentioned above are true to the best of my Knowledge and belief.
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