
ArunYadav
Mob8800844712
aarunyyadav@gmail.com
¬¬¬¬¬¬¬¬¬________________________________________________________________________________
_____________________________

Objective:

LookingforanopportunitywhereIcaninvestmyknowledge,experience
andskillwhichisfruitfulformeandourOrganisation.

EducationQualification:

Otherqualification:

COMPUTERKNOWLEDGE{1(One)YearDiplomaIncomputer}
 MSWord
 MSExcel(Advance)
 MSPowerPoint
 MSOutlook
 Internet

DiplomainE-Accounting,Finance,Banking,E-taxationPayroll
 E-Commercial,Banking
 ManualFinancialAccounting
 Tally

Examination Board/University Year

10th CBSE 2010

12th CBSE 2012

B.Com RAJIVGANDHI

UNIVERSITY

2016

M.Com IGNOU 2018



 GST
 Busy
 Incometax
 Audit
 CapitalMarket&EquityShareTrading
 BankReconciliationStatement

WorkExperience:

WorkingAtOSLLogisticsPvt.Ltd.

 ACCOUNTDEPARTMENTFrom 17th-Dec-2018..Still

WorkedAtMarutiSuzukiIndianLimitedinGurgaonPlantWithEDP
services.

 FINANCEDEPARTMENTfrom 19th-JAN-2017to14th-Dec-2018

Responsibility:

ACCOUNTDEPARTMENT(OSLLogisticsPvt.Ltd.)
 WorkingonTally
 WorkingonASPLDigitalERP(BothSoftwareUseTallyAsWellAs

ASPLDigital)
 Finalisethetripsheet
 BillingofMarutiSuzukiIndiaLtd
 BillsReceivable
 BillsPayable
 OutstandingBill
 BankReconciliationStatement(BRS)
 PettyCash
 AdjustmentOfBill
 TDS
 GST

FINANCEDEPARTMENT(MSIL)
 WorkonJava(oracle).
 Makingpurchaseorder.
 Makingreceipt.
 Makingpaymentadvice.



 Makingadvancepayment.
 Makingadjustmentofadvancepayment.
 BookingOfliability.
 TDS
 GST

Strength:

 Punctual.
 TimeManagement.

PersonalDetails:

FatherName :Shri.BishwanathYadav
MotherName :Smt.KosilaDevi

DateofBirth :25th-MAY-1995
PresentAddress :YadavChopal

:Gurgaon
:110022

PermanentAddress :Forestcolony
:P.o./P.s.:Pasighat
:Distt.:EastSiang
:ArunachalPradesh,791102

Sex :Male
Religion :Hindu
Nationality :Indian
ContactNo. :8800844712

Declaration:

Iherebydeclarethatthestatementmadeinthisapplicationaretrue

completeandcorrecttothebestofmyknowledgeandbelief.

Date:- Signature:-

Place:-Gurgaon

(ArunYadav)


