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	Phone: 91-9255559000
E-Mail: spgknritesh88@gmail.com
Rewari

	Academic Credentials
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· MBA- HR (2009) from International Institute of Planning & Management, affiliated from IMI, Belgium
· Bachelors Degree in Commerce (2007) from M.D University
·  (12th ) in 2004 from C.B.S.E Board � 81.6%
· (10th) in  2002 from  C.B.S.E Board -  66%

	Job Objective
[image: image2]To take a leadership role in developing a culture that enables employees to perform in accordance to company�s objectives & Seeking assignments in the domain of Human Resource Management, Legal Compliances & Statutory Regulations and General affairs with an organization of repute.



Professional Synopsis
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· A Result oriented Professional with about 8 years of rich experience in Human Resouce Management, General Affair�s, Legal,Regulatory and Compliance Functions.
· Actively Involved in Supervising Corporate HR Initiatives.
· Effectively plan, design, develop and evaluate human resouce � related initiatives that Support Organisational Strategic goals.
· A Strategic thinker with passion for HR and people Management, contributing toward enhancing business volumes and growth by providing Strategic HRM support. 
· Possess excellent interpersonal, analytical and team building skills with proven ability in establishing quality systems and managing resources.

· Managing Regional HR function for manufacturing, sales & operational team, end to end resourcing, relationship management, team management & HR Business partnering.
· Keen understanding of the entire gamut Implementation of the Corporate HR Policies Process & strategy majorly in H R implementation & Change Management
· Involved in Employee engagement & Employee relation & connect manpower planning, TNI & Regional HR activity.
· Has Worked with a Japanese MNC as Deputy Manager - Human Resources & General Affair�s.
      Core Competencies[image: image4]

· Manpower Planning, HR & Admin Plan.
· Compliance with Indian Laws

· HR & Admin Business Plan- Construction & Management 

· HR Strategy, process management & HR Operations
· Employee Engagement & Employee Connect

· Talent Acquisition - Selection, On Boarding & Induction & Alignment with Team & Targets
· Training & Development Activities

· Employee Welfare Activities

· Outsourced Management & Vendor Management �PO & Invoicing 
· Talent Management � PMS
· People Management-  Regional Visit
· Separation, Exit & Career management

· Administration & Communication

· CSR (Corporate Social Responsibilities) Activities 

· Recruitment and Selection of Contractual and Core Employees.

Career Highlights[image: image5]
Organization: Stork Auto Engineering Pvt. Ltd.                      Duration: January 2016- Till Date
Designation: Deputy Manager - Human Resources & Admin 

Reporting to GM-HR 

Organization: YKK India Private Limited            

     Duration: April-2010 � January 2016
Designation: Deputy Manager - Human Resources & Admin 
Reporting to GM-HR and BU Heads

YKK India (100% Subsidiary of YKK Corporation, Japan) is the No. 1 Zipper Manufacturer in the World having largest market & highest sales in the world.

My Career in this world renowned company started with all-round exposure and training which helped in acquiring practical knowledge in various functions/departments of the Company. The Steep rise in career gave me enough opportunities to handle HR Strategies and Welfare activities.

 Organisational Experience with Highlights
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· Manpower planning
· Handling entire gamut of Industrial Relations and Legal Section. 
· HR Planning & Management- Construction & Designing
· Talent Acquisition (Recruitment & Selection)- joining, on boarding & induction plan

· Talent Management � PMS
· Training and Development Activities for Core Employees (Internal & External)

· HR operations
· Vendor management � PO & Invoicing for HR & Admin

· People Management 

· Plant Administration & communication 

· Employee Engagement & Connect program

· Separation, exit & Career management
· HR Operations for 2 business units
· Team management, Team & project allocation & designing reporting structure
· Involved in Resource Productivity, deployment, skill development & cost of the projects

· Employee Counseling � Grievance Resolution 
· Employee engagement & Relation
· HR MIS Designing & Management 
· HR Process � Knowledge Sharing with Team 

· Internal Communication
· Implementing Contract Management System 
· Accompanying important business associates & on-site members for client site visits
· To ensure prompt responses to queries & provide effective solutions which require great co-ordination among all the operational departments
· Policy & Process, designing & implementation
· Planning for campus & recruitment
· Employee Referral�s
· Support in increment process

· Preparation for all company events and functions 

· Resolving escalated plant employee complaints
· Performing CSR Activities
· Administrative Issues and general legal compliance, Insurances & Risk Management.
· Management of Government affairs and Public Policy.
· Hiring of Contractual and Regular Employees.
Professional Traits & Skill Set 
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· Supporting Senior Manager�s, built strong commercial relationships and driven an HR Strategy.
· Can quickly establish credibility and respect and build strong working relationships with department managers. Demonstrate maturity, professionalism and gravitas.
· Ability to recognize the value and responsibility of working in a team actively supports and develops team members, quick to identify issues and resolving.
· Able to work to deadlines and adapt to changing conditions ability to generate effective and pragmatic solutions to new situations and problems as they are presented.
· Demonstrate an understanding of personalities and behavioral Styles in order to work collaboratively with a variety of people and to make informed decision around resourcing, reporting structures and relationships. 

· Reducing risk by ensuring compliance with local laws and industry regulations.

Organization; Paramount Communications Ltd


Duration: April �09- April�10
Designation:  HR Coordinator 
Paramount Communications Manufactures LT & HT Power Cable (Including Control Cable and Railway Signaling

Cable) 

 Organisational Experience with Highlights
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· Responsible for Training & Development Activities.
· Providing HR support to contractual staff.
· Resolving the queries related to HR.
· HRIS & file management. 
· Coordination with all dept.
· Administration & Communication

· To Serve as a Connecting Link in between Top Management and Operative Staff.

· Grievance Handling

· Suggestion Scheme

· Business Meetings Preparation

· Recruitment & Selection

· Performance Management of Employees

· Monitored Overall administrative control for smooth functioning of the plant. 

Professional Achievements [image: image9]
· Actively handled the Education & Training Pillar (TPM).

· Independently handled the overseas Training (includes trainees from YKK Pakistan, YKK Bangladesh, YKK Srilanka etc).

· Organizing all important and V.I.P functions and events such as Company�s Annual Picnic Day, Company�s Sports day, Chairman San Visit & Asian Region Annual Human Resource Meeting.

·  Arranged Training Interventions on Pneumatics, Hydraulics, PLC & Basic Electrical to improve the efficiency of Persons involved in Technical & Maintenance jobs
· Retained Key resources.

· Received Appreciation from Business heads.
· Effectively organized the recreational & engagement activities.
· Reduced Plant Grievance Level up to Zero% (0%).
· Instrumental in changing the manpower planning norms throughout India. 

Key Strengths
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· An accomplished administrator & people manager having achievements like Successfully Implementing Productivity Enhancement Initiatives.
· Ability to provide a sound HR Vision to the Organisation by recognizing the future trends and integrating organizational resources to create strong value systems.
· Strong Organiser, motivator and a decisive leader with successful track record of directing major operations from original concept through implementation to handle diverse situations.
· Established the HR Credibility with the business leadership through a deep understanding of Business operations and people issues.
I am a self-motivated, go getter and result oriented, team builder, exceptionally effective in motivating people. Believe in bringing out full potential of self and individual around. Get along easily with the people. And always came up to the Satisfaction of the Top Management.
IT Skills
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· Well Versed with MS office Suite (Word, PowerPoint and Excel) and Internet Applications.
Professional Enhancements
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· Basic Japanese Language Course.
· Certified Auditor for ISO 9001, 14001, OHSAS 18001 & 27001 by TUV.

Personal Details
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· Date of Birth


:
05th October, 1986.
· Language Known

:
English, Hindi & Japanese (Basic)
· Height



:  
5 Feet 8 Inches

· Gender



: 
Male

· Passport Validity

:
Valid Till 2018

· Marital Status


:
Happily Married � Having One Daughter
· Strengths


:
Resilient and Fast Learner
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