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NAVEEN GUPTA



Ph. (M)  9999783647

(FCA, B.Com.)


   
     
E-Mail : guptanaveenca@gmail.com

_____________________________________________________________________

CAREER OBJECTIVE

· To get a challenging position in a forward looking organization that will give me an opportunity to strengthen my caliber & use my skills for the benefit of the organization. 

PROFESSIONAL QUALIFICATION

Completed chartered accountancy course, through Institute of Chartered Accountants of India in  November, 2006.

ACADEMIC QUALIFICATION

· Passed B.Com. in the year 2001 with High Marks.
JOB EXPERIENCE:-

I have good experience as CA in various Sectors, like Readymade Garments, Engineering, Footwear Industries as well as working with Accounting Company.

WORKING
as GM Finance with M/s. Wear well india Pvt Ltd., B 43/44, Hosiery Complex, Phase-2, Noida 201305 [ One of the upcoming Star Export house of readymade garments] from August-2014.
· Worked as Chief Finance Controller in HARYANA WIRES LTD, Prithla (Palwal) [a leading manufacturing company of  copper wire from copper rod] since Jan 2009 to May-2014
· Worked as Manager (Accounts) in Lakhani India Limited, Faridabad [a leading Group in Footwear Industry]  February 2007 to September 2008. 

· Worked with Santosh Gupta & Co., Chartered Accountants, Faridabad from June, 2004 to January, 2007.
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WORK EXPERIENCE 

· Look after Accounts and Finance Department, Income tax, TDS and GST matters.
· Making Daily Cash Flow and Monthly Cash Flow and compliances of the bank.
· Making Provisional, Projected Balance Sheet and CMA data for bank.

· Ensure all Statutory compliances like TDS, ROC and GST  from time to time
· Analysis of Bank charges and bank interest on daily and monthly basis
· Verification of  wages paid by contractor thru internal audit.
· Monitoring incentives receivables from Govt.

· Taking sales forecasting from management and budgeting of expenses for the year and compare with actual expense on monthly basis and variations discussed with respective departments.
· Analyze the Fixed expenses and Break even sales.

· Co-ordination with Statutory Auditors ,stock auditors as well as Internal auditors.
· Analysis of orders booked with customers. (i.e. Prime cost, Other manufacturing cost, profitability and forex rate) and book forward contract rate according to order booking chart.
· Monitoring Buyerwise profitability on monthly basis.

· Analyze customers profile from DNB reports 

· Monitoring insurance of Building, stock, Plant and Machinery, Marine and ECGC
· Check on DGFT work i.e. issuing advance authorization and redemption of advance authorization.
Monitoring of following matters from associate staff :

· Assisting for replying to the queries of Income Tax Authorities.

· TDS/TCS Deduction and timely deposits into bank and filing the return.

· Reconciliation of creditors and settle the accounts.

· Making monthly provision to ensure accuracy of monthly P&L accounts.

·  Clearing of general ledger/vendor accounts on regular basis.

·  Verification of bills of Labour Contractors, Repair & Maintenance, General Stores, & processing the same for Payment.

·  Bank Reconciliation.

·  Handling Imprest accounts Employee & Executives.
· Applicability of Accounting Standards.

· Other Misc. work.
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ARTICLESHIP EXPERIENCE

· Santosh Gupta  & Co. (Chartered Accountants) June 2001- June 2004

Worked on various assignments involving Audits & Taxation work. The job involved extensive verification of receivables, payables loans & advances, deposits, fixed assets, production records, various reconciliation, scrutiny of Financial Statements, Compliance’s with policies & Government regulation, etc.

AUDIT EXPERIENCE 

· Statutory Audit, Tax Audits, Stock Audits of various manufacturing & trading companies. 
COMPUTER SKILLS 
· MS-Office (MS Word, Excel)

· Accounting package – Tally9,ERP (WFX), Blue kaktus.
· Internet 

EXTRA CURRICULAR ACTIVITIES / INTERESTS

· Reading Magazines & Newspapers (Business & General)

PERSONAL DETAILS 

Father’s Name 


:

Sh. Anand Gupta

Address 


  
:

628, 2nd Floor, Sector-9,  

                                                                                   Faridabad                                                                                (Haryana)-121006
Date of Birth 



:

03rd April, 1980

Nationality 



:

Indian

Languages Known 


:

English, Hindi

Existing Salary                                   :                       Rs. 163750/- P.M.(in hand)
Perks




:
             Conveyance  and Mobile.

Expected Salary 



:  
   
Negotiable
REFERENCE:

· Mr. Harpal Singh
Mob No. 9810158589
· Mr. D.S.Monga
Mob No. 9811547024

Date : 29/06/2020






(Naveen Gupta)

