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JITENDRA  KUMAR SINGH
Address:      H.No- 69 Meerut Road Krishna Nagar 
                     Ghaziabad  U.P.- 201001
Contact no.  :09210792856
Email ID:    singh.jitendra24@yahoo.co.in
Father Name Soran Singh
D.O.B.          January 20, 1982

Objective:

To accept challenges that will allow me to explore my skill, abilities and sense of dedication towards my duties with the aim of seeing the progress of the organization.

Professional qualification:
· Master in Business Economics (MBE) with specialization in Finance from C.C.S University Meerut in year 2003 with 76 %.
· Bachelor of Commerce (B.Com) from AgraUniversity in year 2001 with 58%.


Academic Qualification:
                  H.S.C. from U.P Board in year 1996.
· S.S.C. from U.P  Board in year 1998.

Computer Skills
Working knowledge of MS Office(Word,Excel)
Tally 9 ERP
             Presntly Working with SAP B1 Software
Work Experience
· Worked with M/S Raashee Fragrances India Pvt Ltd. Friends colony Ind. Area 
       Shahdara,New Delhi as an Accountant since Jan 2004 to March 2011 .

Company Profile
· RasheeFrangrances is FMCG Company having turnover of 60 Crores.It.           manufactures Mouthfreshner& Unmanufactured Tobbacco.   
· Presently working with M/S Meenakshi Polymers Pvt. Ltd Gurgaon(Haryana) as Deputy Manager- Internal Audit(F&A) since April 2011 to till date.
Company Profile
· Meenakshi Polymers is Automotive company having turnover of 400 Crores.It manufactures P.U.Foam& Sheet metal Component. Its Major Clients are Hero Moto Corp Ltd, JBMAutoLtd, RasandikEngeeniering(I)PvtLtd, HeroMotorLtd etc.Meenashi Polymers having 7 Manufacturing unit allover india.
	


Job Profile
· Maintain manually and computerized Accounting systems&Financial statementsincluding P&L Account and Balance sheet ensuring conformance to time, accuracy and statutory norms.
· All type of voucher creation and maintain proper record of billing and vouchers.
· Party,Bank,TDS,Service tax Reconcialiation.
· Preparation of computation Excise duty,Challan , Return and assessment thereof
· Prepare VAT challan,Return and assessment thereof.
· Generated Debtors and Creditors Reports
· Prepare Trading Accounts & Trail Balance.
· Maintain all daily routine accounting activities.
· Preparation Monthly MIS Report
· Costing analysis of Finished Goods
· Liaising with External Auditors
· Inventory Control
· Cost Audit Compliance
· Prepare Monthly Budget
· Checking Salary,ESI,PF and Maintain entries in Books
· Resolving Tax audit Queries
· Work Related Assessment of the compnies
· Audit of 57 F4 Challan Reconciliation
· Audit of Salary/Non salary Returns
· Audit Store accounting physical Vs Books Stock Values
· Audit Of Finished Goods Reco, Raw Material Reco. WIP Reco Physical Vs Books
· Knowledge Of BOM and Maintain stock As Per BOM in the books.
· Audit Of Excise Return, Service Tax return Sales tax return
· Working in GST environment 
Working Knowledge  
· Fund Flow and Cash Flow Statement, Ratio Analysis,Budgetory control,
· Payroll.

Salary drawn	:     Rs 59,575 P.M.
.
Declaration:

I declare that the above information is true to the best of my knowledge and belief.

Date:
Place:                                                                                (jitendra kumar singh)



