RAJESH KUMAR CHOUDHARY
Mob: - 9634155751/9258380968
Email: rajeshkc80@gmail.com
Seeking senior level assignments in Finance & Accounts/Commercial with an organisation of high repute
PROFESSIONAL SNAPSHOT

Proactive, dynamic, detail-oriented and target focused MBA (Finance) professional with over 14+ year’s experience across manufacturing industry in dealing with finance and accounts pertaining to the manufacturing of Auto Parts & Textile Industries in managing financial accounting & analysis, budgeting Taxation and compliance reporting with laws and regulations; ensuring best practices in corporate finance and process improvements with demonstrated success in setting up finance function, building high performing teams, design and implementing policies, systems and procedure; deliver assignments within specified time frame without compromising on quality benchmarks. 

Core Competencies include

Finance & Accounts Management ~ Costing~ Budgeting ~ Income Tax Management ~ P/L Management ~ Accounts Reconciliation ~ Financial Statemenets ~ MIS & ERP Accounting ~ Statutory Compliance ~ Logistics ~ Liasioning ~ Problem Solving Skills.
EXECUTIVE SUMMARY

· Hands-on experience in Accounting and Management Reporting, Tax, Compliances with ability to drive common goals with win-win approach

· Proven experience in conceptualizing and implementing Finance Operations, Accounting, Costing & Financial Reporting.

· Demonstrated expertise in preparing and filing returns for GST, Sales Tax, TDS, VAT, Service Tax and handling TDS on salaries and timely compliance with statutory obligations

· Flair to continuously upgrade knowledge in accounting and financial management administrative system; carries an unsullied image of integrity and honesty; possessing positive and helping attitude

· Visionary & decisive leader, noted for sound, practical management style and excellent organization, communication, presentation & interpersonal skills; Proven ability to lead and motivate cross-functional and multi-cultural teams to maximize productivity
CAREER RECITAL


Since Sep’ 10 to May’ 20 associated with M/S SUNMAX AUTO ENGINEERING PVT. LTD. an ancillary of Hero Motocorp Ltd., Haridwar as Manager – Accounts & Finance Corporate Level. 
· Company Profile: This is manufacturing unit and it is make auto parts components like Handle, sprocket, chain case, main stand, side stand etc... 
Responsibilities:

· Overall responsible for Finance & Accounts.
· Responsible for Finalization of Books of accounts (Balance Sheet, P&L & Notes Etc..) with auditors.
· Checking & Pass of Cash, Bank, Purchase & Sale entries in system.

· Responsible for GST Return Form 3B & GSTR-1 file upload on GST portal checking of GSTR-2A.
· Implementation of GST in ERP TCSION Software
· Responsible for Taxation like Sales Tax, Service Tax, TDS etc till the assessment.
· Responsible for the Online filing Service Tax & Sales Tax returns

· Implementation of Statutory requirements as per Government regulations.

· Scrutinized and passed bills, vouchers and salaries of staff, workers & contract workers for payments

· Verification of Dispatch Invoices as per Sales Order.

· Checking & Passing of all Bills & Vouchers of Vendors & Others for payments and reconciliation of statement of accounts.

· Raising Debit Notes & Credit Notes, 

· Responsible for monthly closing of accounts book, monthly reports & MIS

· Preparing Product Profitability analysis.

· Preparing Product Cost with Total Cost Management.

· Inventory variance analysis and Valuation of Stock for Finalization of Books of Accounts.

· Calculation of Advance Tax according to their periods. 

Since Aug’ 07 to Apr’ 10 with M/S Meenakshi Polymers Pvt. Ltd. (Internal trf. From M/S Govind Industries, Ludhiana in May’ 09) -, Haridwar as Account Head / MIS Manager.
Company Profile:

      Meenakshi Polymers Pvt. Ltd. & Govind Industries is the manufacturer of Seat Assembly, Rear Carrier, PU Foam, Car Steering, Chain Wheel, crank, & Auto Parts for Hero Honda Motor Limited & Hero Cycle Limited.
Job Profile:

· Preparing of Product Costing, Process cost Budget & Analysis, Normal loss & abnormal gain. 

· Preparing of Fund Planning, Debtor & Creditors Payment Analyzing.

· Maintaining of Net Banking.  

· Preparation of Central Sales Tax & VAT Return – Form III & Form I; Vat Sales Register Form 28 & VAT Purchases Register Form 29; liability for VAT Payable & Central Sales Payable; Processing of Payment of VAT & Central Sales Payable for month.

· Preparing Central Excise, Service Tax, TDS Return & timely E - filing for the same.

· Taking care of audit compliance & submission of records for Statutory Audit, and Tax Audit.

· Maintaining records of Statutory Forms like C Forms, Form 16, Form F and Form 11B.

· Finalization of Vat Audit Report along with third party Auditors.

· Maintenance of daily stock account.

· Preparation of Daily Sale & Purchase Report.
· Purchase bill checking for cost center head & internal control.
· Store supervising for control of inventory, FIFO system, Minimum & maximum stock level, non moving & slow moving items, RGP & NRGP record.
· Handling maintenance & reconciliation of stock transfer sales & purchases with other MPPL units in India.
· Preparation of Production & Revenue details.

· Preparing of Cash Budgeting v/s Actual expenses.
· Inventory Reports-FG stock, RM Stock, WIP, RM stock – as per plants in tally.

· Maintaining of Fixed Assets Register.

· Maintaining of cash Book.
Sep’06 to Aug’07 with PVM Enterprises Pvt. Ltd., Ludhiana – (This is a job work unit for cloth dying, Stenter & Printing), as Account assistant to Accountant.
· Handling different type of bank a/c like CC Limit, Term Loan, Adhoc Capital account.
· Preparing of Stock statement for Bank CC Limit.

· Preparing of Purchase Order.

· Maintaining of Debtor & creditors report, Payment & Receipt analyze, Vender & Customer statement reconciliation, Debit & Credit Note issuing,
· Purchase bill checking & passing.
· Taking care of professional / consultancy billing & maintenance of the same against DEPB License.

· Accounting of various overheads.

· Preparing of FBT, TDS return & timely E - filing for the same through advocate. 

· Processing of payments to suppliers & service providers.

· Overheads analysis on monthly basis & reporting of variances.

· Finalisation of Balance Sheet.

NOTEWORTHY ATTAINMENTS

· Handled a Green Field Project – Factory Construction and the entire factory operations like production, supply chain, office management. Automated the accounting system. Software used were Tally for Accounts.
· Similarly, at Meenakshi Polymers Private Limited, involved in the start up operations till the complete hand over.
ACADEMICS

Post Graduate Diploma in Business Administration (Finance) from Symbiosis Centre for Distance Learning (SCDL), Pune.
Bachelor of Commerce from Indira Gandhi National Open University, Delhi.

BPP Indira Gandhi National Open University, Delhi

Matriculation from BSEB Patna

Other certifications:

· Diploma in Basic Computer from Gurukul Computer Institute, Kolkata.
· One year Training for Total Cost Management in Govind Industries as a coordinator from CII Chandigarh

IT Skills:
· Working on ERP Based Software – TCS ION ERP
· Working on ERP Based Software – Tally ERP 9.

· Working on Visual Basic Based software – Genius.  

· MS Office Applications (MS Word, Excel, Power point).

· Internet & LAN Based Environment.

PERSONAL DOSSIER

Date of Birth

:
2nd Jan 1980
Address

:
Street No. B-9, Subhash Nagar,





Jawalapur, Haridwar (UK)

Material Status
:
Married

Current Salary

:
8.67 Lacs CTC
Joining Time

:
Immediately
References

:


Date:- 01-06-2020
Place:-
Haridwar




(Rajesh Kumar Choudhary)
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