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SANTOSH KUMAR
E-317, St. No.-8, 

East Vinod Nagar,

New Delhi � 110091 

M. 9990909141
Email: santoshbaluni1972@gmail.com

           santosh_baluni2@rediffmail.com

CAREER OBJECTIVE

· To seek a challenging job that involves learning and development at a company that encourages growth and enhances career building.

      I am ideally looking forward to work in the line of seeking a position to utilize my      

      skills and abilities in the industry that offers security and professional growth 

      while being resourceful, innovative and flexible.

	PRESENT EMPLOYMENT/ COMPANY PROFILE
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	M/s Tiger Logistics India Ltd. is a registered NVOCC ( Non vessel operating common carrier) engaged essentially in the FCL consignments from / to all major destinations in the world.

Tiger Logistics India Ltd. is an ISO 9001:2000 Certified Company 



DESIGNATION

· Deputy Manager ( Export Documentation ) from Dec. 2007 to 20-03-2020
JOB PROFILE 

· Monitoring documentation exports.

· Inputting and releasing house bill of lading on Logisys system 
· Assisting colleagues in day to day activities along with monitoring routine work in documentation and operations.
· Taking care of customer care along with documentation.
· Taking care of cross country shipments & overseas correspondence 
· Independently, Supervision of all work related to office 
MY RESPONSIBILITY INCLUDES

· Contribution toward achievement of business targets.

· Direct Interaction with customer on their requirement.

· Provide and Approved of Bill of Lading instruction to Shipping line.

· Knowledge of handling the house/master Bill of Lading process.
· Sending pre-alerts to the counterparts day to day activities.                                                                                                         
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· PREVIOUS EXPERIENCE/ COMPANY PROFILE
M/s Transpeed Logistics Pvt Ltd. is a registered NVOCC ( Non vessel operating common carrier) engaged essentially in the consolidation of LCL consignments from / to all major destinations in the world.
       Transpeed is an ISO 9001:2000 Certified Company

DESIGNATION

· SR. EXECUTIVE ( Documentation ) from July. 2005 to Nov.2007
JOB PROFILE 
· Monitoring documentation exports.

· Inputting and releasing house bill of lading on as exim system 
· Assisting colleagues in day to day activities along with monitoring routine work in documentation and operations.
· Taking care of customer care along with documentation.
· Preparing manifest, Debit Notes, Credit Notes, Overseas Invoices Independently, Supervision of all work related to office 
M/s Master Marine Services Pvt. Ltd., New Delhi  (Duration: Sept,02,- June,05)

Master Marine is a part of Master Group of companies involved in various service activities which include Surveys, Lashing, Attendance to Hook Point, handling of ICD/TP Containers, Container Movement by Road, Survey/Supervision of Reefer Containers during Stuffing, Break Bulk operations, Car Carriers, Private CFS Management and various other additional services that include setting up a small repair workshop facility at your CFS and maintain your Clients containers on IICL 5 Standards.

JOB PROFILE 
· Worked as a Documentation Incharge.

· Handling to all type of documentation through software of export/import shipments.

· Prepared carting, stuffing/De-stuffing report exports/imports shipments.

· Prepared Bill for exports/imports shipments.

· M/s Outdoor Rural Advertising Agency, Delhi

Duration: April,2000,- Aug,2002

· M/s Unique India, Dehradun

Duration: July,1999,- Feb,2000

REASON TO LEAVE THE JOB
· To get the better opportunity for my Career.
EDUCATIONAL QUALIFICATION 

10th PASSED FROM U.P.BOARD IN 1990

12th PASSED FROM U.P. BOARD IN 1992

B.A. PASSED H.N.B. UNIVERSITY DEHRADUN IN 1997

TECHNICAL QUALIFICATION
Diploma in Computer Software from E.C.E.C. at Dehradun

Having Knowledge Of Ms- Dos, Window, Fox Pro, Ms World, Excel, Access, Power Point, Internet & Accounting Package-Tally. 
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ABILITIES AND STRENGTH

· Willing to shoulder independent responsibility and work with in a given time frame.

· Effective communication skills with all level in the organization.

· Successful in handling teamwork.                                                           

HOBBIES

· Reading, Traveling, Music & ability to get along well of life with peoples having different flares of life.                                                                                

PERSONAL PROFILE

NAME
:
SANTOSH KUMAR

FATHER�S NAME
:
Late Sh. Ramswaroop

DATE OF BIRTH
:
14th Jan. 1972

MATRIAL STATUS
:
Married

GENDER
:
Male

RELIGION
:
Hindu

LANGUAGES KNOW
:
English & Hindi

Hereby I declare that the above particulars are true, complete and correct to the best of my knowledge and belief.

DATE: 
PLACE:  New Delhi                                                                        (Santosh Kumar)

