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New Delhi 110047
Mobile: 8981276466
 Email: raypankaj.kr9@gmail.com



PROFESSIONAL HIGHLIGHTS                                                                                                                                       
· Delphique India Pvt Ltd.- 
Account Officer    
                                                                                                                                                                                                              Since’ Nov-2017
· Job Responsibilites

· Maintenance of books of accounts as per applicable Laws; Sale, Purchase, Receipts, Payments, Daily Book keeping, Voucher Entries, Party Bills checking, Debit Note, Credit Note, Reconciliation of Party Statements & Confirmation, Coordination with various teams for clearance and settlement of Inter-Unit Receivable, Clearance of old recoveries & settlement of advance, processing of expenses bills, reimbursements & adjust imprest account.

· Preparation of Parties Reconciliation.

· Making online payment of ESI, EPF etc.

· Reconciliation of Bank on monthly basis.

·  Manage online & offline bank payment, Inter companies funding through Cheques, RTGS and NEFT etc.
Income Tax
· Preparation & Filing of Income Tax Return of Individuals, Firms and proprietors
· T.D.S calculation & deposit on monthly basis.

· T.D.S return preparation on quarterly basis.

· Goods & Service Tax
· Preparation of details of goods manufactured in factory or production house, purchase Register made within a tax period, Sales register, Stock Register, Input Tax Credit availed for specific tax period, Output Tax liability the details of GST liability outstanding to be adjusted against input credit or paid out directly.
· Computation of GST liability adjusted with Input credit ledger and depositing GST to be paid in Cash ledger duly paying through e-Challan.

· Filing GST Returns: GSTR-1, GSTR-2A, GSTR-3B, GSTR-4,etc.
· Further Circular/Amendments/Notification of Goods & Service Tax (GST) related enrolments, online portal glitches, return modules form, EWB (e-way Bill) GSTR-9 (Annual Return) & other GST related implementation.
· Knowledge of ERP
· Authorization of Sales & Purchase Bills,Payment voucher.
JAP INFRATECH PVT LTD.





                                               May 2016 – Oct 2017                                                                                                                                                                             

Account Executive  
· Job Responsibilites

· Maintenance of books of accounts as per applicable Laws; Sale, Purchase, Receipts, Payments, Daily Book keeping, Voucher Entries, Party Bills checking, Reconciliation of Party Statements & Confirmation.
· Reconciliation of Bank on monthly basis.

·  Manage online & offline bank payment, Inter companies funding through Cheques, RTGS and NEFT etc.



EDUCATIONAL CREDENTIALS

Technical Skills
Diploma in Erp 9,Ms Office.C++
BCA
Banglore University
INTERMEDIATE (12th ) 

West Bengal Board
High School (10th ) 

West Bengal Board
Date of Birth: 06.03.1989
Language Proficiency: Hindi, English,Bengali.
Permanent Address: 9D Bediadanga First Lane Kolkata 700039 (West Bengal)
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