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Manoj Kumar

Near SDM School, Hosiyari Mandir

Raiwala Dehradun – 249205


HP - 8826292946
Email: manojchamoli@rediffmail.com
Summary of Skills and Experience

· Over 13+ years of experience out of which 10 year in the area of Finance, Accounts & Taxation.

· Experienced in Tax planning, preparing Income Tax Returns, GST , TDS and Service Tax etc.

· Extensive exposure to Accounting & Book-keeping of Medium & Small scale companies. 

· Experience in Statutory, Internal and Concurrent Audit of Companies.

Areas of Exposure

· Maintenance & Finalisation of accounts in accordance with Indian GAAP & other Legal framework.

· Ensuring timely compliance of statutory requirements of Direct and indirect Taxes.  

· Filing of different Returns-Income Tax, GST, TDS, companies & Individuals.

· Preparation of Financial Reports on a periodic basis & discussing with the management.

· Internal Controls evaluation & business processes improvement of Clients.

· Scrutiny of Ledgers & verification of the different vouchers passed.

· Reconciliation of Receivables, Payables with third parties and ensuring timely collection
· Préparation of various MIS Reports and their analysis.
· Analysis of monthly expenses under various heads to minimize and control the same. 

· Reconciliation of Accounts with Business Associates, Branch office and corporate office.

· Payroll processing viz. PF, ESI & other related areas.

· Monthly and Annual budgeting.

Organisational Experience

Since August 2016 with Deep Blue Xpress Pvt Ltd as HOD accounts & Finance. 

Handling GST return and other related work independently 

Monitoring day to day accounting by a team of 6 people.

Improving internal controls on day to day working.

Keeping close eyes on credit control.

Since May 2015 to April 2016 with Rhydburg Pharmaceutical Limited (Manufacturing unit of Pharmaceutical Products) as HOD accounts & Finance
Monitoring taxation (TDS, Service Tax, Vat and Central Excise)

Monitoring day to day accounting by a team of 5 people.

Handling accounts payable & receivable.

Conducting Internal Audit, Statutory Audit and Cost Audit.

Improving internal controls on day to day working.
Since September 2013 to April 2015 with Track Components Limited, as an Asst. Manager Accounts & Finance. 
Track Components Limited is a Manufacturing company of automobile parts and having its manufacturing units at Gurgaon, Pune, Nashik & Bangalore.
Job Responsibilities:

1. Reconciliation of Sundry Creditors by verifying vendor invoices, 

· checking whether TDS has been deducted properly on payments made to vendors,

· passing of TDS deduction entries if not recorded, 

· Highlighting of overcharges, disputes etc., to the concern in operation and resolving the same in the interest of company with proper approvals. 

2. Reconciliation of Sundry Debtors in coordination with clients,

· passing of TDS deduction entries if any not recorded already, 

· Asking customer ledger extracts and statements, highlighting disputes, providing evidences to customers to reconcile statements with copy to concern department.

3. Handling all compliance related matters i.e. Service Tax, TDS, Professional Tax, Excise & Vat, and filing the returns in coordination with department within due dates.

4. Checking that all available credit of Service Tax, Vat and Excise, has been availed for while recording the entries and invoices of Vendors.

5. Follow-up for collection of TDS certificates for the deductions made from our payment.

6. Arranging issue of TDS certificates to Vendors on whose bills TDS is deducted.

7. Reconciliation of Branch and HO Account.

8. Cross checking of updated entries in tally with corresponding to vouchers on daily basis. Updating subordinates about corrections in entries for subsequent streamlining.

Sr. Executive accounts and finance with ABF FREIGHT INTERNATIONAL PVT LTD, at Mahipalpur New Delhi from May 2011 to August 2013.
Since April 2006 to April 2011 with Weiss Rohlig India Pvt. Ltd. As an Accountant - North Region.
· Weiss Rohlig India Pvt Ltd – A leading and 140 year old Germany based company in the field of freight forwarding & custom house agent and having its present across the world

. 
From September 2004 to March 2006 with BSES Rajdhani Power Limited. As a Computer Operator, leading team of 03 members. 
BSES Rajdhani Power Limited is one of the best Electricity Distribution company in Delhi
Achievements

· Successfully implementation of New Oracle based online Software adopted by the company 
in 2008 - 09. 

· Successfully implemented different formats for various reporting requirements.

Educational Qualification

· MBA in Finance from Karnataka State Open University.
· B. Com
Date of Birth: 15th July 1984
Current CTC: 7.20 Lac per annum
Correspondence Address: Near SDM School
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