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Contact No:  +91 9424962801 E-mail: manish.bhayde@gmail.com
 Skype Id: 9424962801
Accounting professional having 6+ years’ experience 
 CAREER OBJECTIVE
To have a career in an organization, where I can utilize my skills and contribute to the organization and myself and to achieve a position offering challenges, accountability & an opportunity for career advancement.
SKILL SETS

· Responsible for Books Keeping and Assisting in finalization level. 
· Responsible for Generating Trial balances (ledgers balances), P & L statement.
· Excise Duty, VAT, CST, Entry Tax, Return Filling, E-Payments PT, TDS, Service Tax, LC Bills Discounting Process & Documents,C Form Issue and Follow-up.
· Taking care of customers (debtors) & suppliers (creditors) accounts.
· Data/filing management –Cash, Bank, expenses, Inventory
· Expenses management - MIS/Checking and final disbursement.

· petty cash.
· Well versed with Quick Book, tally ERP9 Multi User Advance and other Accounting Software.
· Banks operations like NEFT,RTGS, Prepared Cheques for Vender Payment reconciliations for banks & party 
· Responsible for disbursement of Salary & Expenses.
· Hands-on experience in accepting payments from customers and give change and receipts
· Tracking data, and submit reports to management on weekly basis.

CURRENT EMPLYMENT DETAILS
· Kochhar Glass (India) Pvt. Ltd.
   -    Since Nov-2011 to Till Date as Account Officer.  
                                                                                Reporting to:  Manager Accounts
    Achievement:-
· Star Performer Award Month April 2013 From Kochhar Glass India Pvt Ltd.
· Appreciation awards 2017 for since care motivated & hard working person Five years complete in Kochhar Glass India Pvt Ltd.
  Responsibilities:-
· Platforms: Window 98, XP (Home & Professional Edition.) 
· Working in Tally ERP-9 Multiuser Advance & Other Accounting Software.
· Handle  of All Accounts Activates & GST Working and Return GSTR 1 ,2 ,3
· Bank Reconciliation.
· Financial Statement

· Party Reconciliation

· Issue Form 49 & C Form.

· Sales tax, VAT & .Return 
· Excise working  RG 23 A Part-I, II& RG -23 C Part- I,II& PLA Maintain, Return filling

· Credit Control, TDS Working, Service Tax
· Venders bills, Transportation lorry receipt checking & processing payment
· Other bank & Accounts work, making RTGS,NEFT etc.

· LC (Letter of Credit) Document & Processing,& Discounting

· Cash & petty cash handle, Other Accounting  Works
PRIVOUS WORK EXPERIENCE:-
> Abhikalp Architectural Consultants  as a post Accountant
· Position


        : Accountant
· Address


        : 62/3 Manorama Gunj Near Geeta Bhawan Indore  
· Joining Date
        : 10/12/2010 to 31/10/2011
· Abhikalp Architectural Consultants is an ISO-9000/2001 Company involved in the Architectural Solutions & Infrastructure. 

> Rahul Baidmuth & co (CA) as a Post of Audit Clerks 
 . Postion

   : Audit Clerks ( Internal & External Audit Team)
 . Address                    : Pooja Plus Complex Parasia Road Chhindwara

 . Joining date              : 01/08/2007 to 15/11/2008
ACADEMIC QUALIFICATION 
· Master Degree in  MBA (Finance) from Devi Ahilya V.V. Indore in 2014

· Master Degree in Commerce From from Dr Harisingh Gour  University, Sagar in 2008

· Bachelor of Commerce from Dr Harisingh Gour  University, Sagar in 2006
· Higher Secondary from M P Board Bhopal in 2003
COMPUTER PROFICIENCY
· Operating System: WINDOWS-XP 2003, 2007, 2010, 2012 & 2013.
· Working knowledge of MS Office application (Spreadsheet, Word, etc.) and Outlook, E-Mail, Internet Surfing.

· Working knowledge of accounting packages Tally – ERP-9 Multi User Advance & Other Accounting Sostware.
STRENGTH

· Knowledge is power & utilizes obtained knowledge for good cause and on right time. Always try to upgrade my knowledge.

· I hate Pending Works.

PERSONAL DETAILS
· Da
te of Birth






-
25 March 1986
·  Present Address




-
 H no 381 Durgesh Vihar JK Road Bhopal M.P. 462023

· Permanent Address                      -    Mata Mandir Colony behind krishi Kendra chandangaon  

                        Chhindwara M.P. 480001    
· Languages Known




-    Hindi, English & Marathi
· Religion/Cast






-    Hindu 
· Nationality 






-    Indian 

DECLARATION

I hereby declare that the above details are true to the best of my knowledge and that I’ll do my best for the good of the organization.

                                                                                                       (MANISH BHAYDE)
DATE:     /   /2017
Place: BHOPAL
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Book keeping


Taxation


Auditing 


Credit Control & Aging


Inventory


MIS Reporting


Banking


Cash


Analytical Skills








