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----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Objective:-A Highly Efficient, Methodical And Talented Accounting Works Who Has Considerable Experience And Implementing Effective Account Process And Structures In A Manufacturing And Corporate Environment. Account A Good Understanding Of The Works. Looking For A Company Which Will Challenge My Problem Solving Skills And Allow Me To Continue To Develop My Knowledge And Potential.
Work Experience
Worked with M/s ROYAL AUTOTECH PVT LTD. . Plot No-77, Gali No-1, sector-24 as accounts assistant from April 2015 TO till date.
	Goods And Service Tax:-


· GSTR-1, GSTR-2, GSTR-3B Knoweldge.

· Purrchase order Prepration & ammendment.

Excise Work:-
· R.G.23 (A) Part-I Register Maintain, R.G.23 (A) Part-II Register Maintain.
· R.G.23 (C) Part-I Register Maintain, R.G.23 (C) Part-II Register Maintain.
· Daily Stock Register Maintain, R.G.1 Register Maintain
·  Job Work Register Annex. IV Job Work Register Annex. V Register.
	Income Tax:-


· Basic Knowledge Of Tds.
Sale Tax:-
· Forms Knowledge C Form, D1 Form, VAT C4
Academic Detail
· 10TH  Pass from HBSE 2012

· 12TH Pass from HBSE 2014 

· B.COM from IGNOU 2017
Banking Knowledge:-
· NEFT, RTGS, Bank Reconsilation And Party Reconsilation. 
Book Keeping:-
· Sale Register Maintain, Purchase Register Maintain, Journal Register Maintain.
· Cash Book Maintain, Bank Book Maintain, Day Book Maintain, Ledger Maintain, Voucher Maintain.
Computer Skills:-
· Proficient In Ms – Office, Wordpad, Notepad, Powerpoint.
· Proficient In Ms – Excel, Advance Excel.
· Tally Software Erp – 9.0.EMS( ENTERPRISE MANAGMENT SYSTEM)
Key Strengths:-

· Keep A Positive Attitude, Confident And Always Ready To Take Challenges.
· Listening Music & Playing Cricket.  
Personal Details:-
                 Date Of Birth           :
 16-07-1995

Father Name           : 
Sh.  Amrish kumar Sharma


Nationality               :    Indian

Marital Status         :    Single
      Gender                    :     Male
     Languages          
     :     Hindi &English
Date …………………………………
Place ………………………………..

                                                                       (Ravi kaushik)
