BHOPAL SINGH 
Mob-7579075828./ 8533858166
 E-Mail bhopalsingh.singh62@gmail.com,bhopalsinghsunmax@gmail.com,
Passport No.J8122355/
HUMAN RESOURCE MANAGEMENT PROFESSIONAL
Over 16 years of Experience in Human Resource Development / Appraisal / Compliance issues / Compensation Management / Employees Welfare and Administration
	Industrial Relations 
	Deployment of HR Best Practices 
	Strategic HRM

	Manpower Rationalization 
	Administrative & Personnel Functions
	Welfare Benefits


 
       PROFESSIONAL EXPERIENCE       
PRESENT ASSIGNMENT
M/S- M.K Auto CLUTCH CO LTD                 auto  plant                               2May  2016  -Till Date             

KaleAmb ( Himachal)                   Manager HR&Admin                     Manpower-430   
 Presently working as Manager (HR & Admin) with M/s M.K.Auto CLUCTH CO.LTD. in the Auto manufacturing Unit Kala Amb H.P  May2016 to till date  

Responsibilty Handling  
1.  Recruitment & Selection: 

· Identifying Manpower requirement from all Divisional heads.

· Responsible for Manpower planning & Budget for Group getting approval from Director.

· Mapping Job description & Job analysis basis on Factory & office requirement.

· Responsible for Recruitment, Selection & short listing the candidates.

· Short listing & Screening of candidates, conducting Final round interview & thereby creating positive perceptions among candidates about the company. 
· Ensuring the completion of joining formalities (Issue Offer Letter / Appointment Letter, collection of required documents from new joiner)
· Preparing Induction Program and Orientation to the employees towards policies and procedures of the company.
· Completing the Full & Final settlement process of the resigned employees as per the company policy
            2.  Payroll & Compensation:
· Responsible for providing final Approvals for Salary, deductions, Travels, Transfers, Relocations, Training Costs and other Official Trips (Claims like TA &DA).

· Maintaining & Tracking Attendance, Leave, LOP for all employees On-roll  as per policy.
Ensure the employees get their payroll queries/ grievance answered and solved on an individual basis. 
· Ensure timeliness and accurate payment of salaries for the respective locations.

· Annual preparation for Bonus payout, LTA & Leave Encashment.
 3. Contractors Management :
       work order, a deputation of labor termination,stature compliance of  contract performance of contractors on monthly basis payment verification on job done and coordination functions right from managing contracts. To create awareness in Managers about the Labour standards of the impart tips/ways to handle the situation Statutory Compliance pertaining to various labour legislations Regulation/Monitor of the Contract and outsourced Labour and ensure that the outsourced companies working in the company adhere to the applicable labour standards
4. Statutory Compliances:
· Filling EPF&ESI monthly Challans ,
· Ensuring prompt & timely resolution of employee Grievances,and Employee Relationship that contribute to satisfactory productivity, motivation & Moral. 
· Factory renewal licences, Pollution control licences and Solvent License as well as liaising with Government authorities of Labour Inspector, Contarct Labour or Union Labour etc.& Employees Provident Fund and GRATUITY settlements
· Monitor and verify adherence to terms of labour contract by monitoring day-to-day implementation of policies concerning wages, hours of work and working conditions.
   5. Performance Management System / Induction & Orientation: 
· Designing performance appraisal system and implementing location wise. 

· Initiate, co ordinate & close the annual performance appraisals discussions with directors.
· Employee Development for implementing training programs on time individuals who are nominated.
· Annual Review & discussions of department promotions with Plant heads and managers.
Developed long term relationship with employees through personal interaction and close proximity
  6. Union Management, Settlement negotiations with Unions: .
· To keep the smooth releations with union ( If union is teher)
· Take the regular meeting of the Works committee
· Negotions while Agremment & long term sattelment .
· To keep industrial Disciplines: Charge sheet,show couse notice 
· Issue the letters to late coming ,absenteesim ,suspension etc,
· Union matters - recognition-declaring protected workmen etc.
· disciplinary management- dealing with misconduct and domestic enquries
· Setting up Grievance Redressal mechanism
· Collective bargaining - holding negotiations with union.
· Dealing with industrial disputes-Attending conciliation proceedings and adjudication.proceedings.
 
Drafting settlments 
7. Employee Relations & Engagement: 

· Facilitation of Location Transfers - Implement the transfer policy within the unit. Addressing transfer    

             requests & bringing it to closure according to the requirements.

· Employee Communications- Interpret and implements policies and procedures dealing with employee 
             grievances

· New Employee Policies on relocation, transfers, Internal Assessment of employees for senior Positions                         
8. Training & Development:
    Training and course development: delivering training, designing and writing courses, leading teams of   trainers, and directing enterprise initiatives. A proven track record of significant improvements in learning processes, productivity, quality,and customer satisfaction while reducing costs, 
9. General Administration (Security, Health,Safety Housekeeping & Travels):
Supervising housekeeping activities in the organization; ensuring availability of stationary, ID cards, Visiting card and Hotal bills.canteen facilities, printing requirements & other stationery materials, coordinating with security Agencies for security arrangements at different units, Mess facility & transport facility.viechele exp. Electricity bills  and Telephone

Previous Employment Details:
                                                                                                                                          


M/S-Jay ace techonologies ltd                        Auto  plant                               Nov2013- May   2016              

  Haridwar Uttrakhand                                     Manager HR & Admin                               Manpower-490                                                                                                                                                                 
 M/S-Murli industries  LTD                                 Cement plant                                   Dec 2010--Nov2013
   Chanderpur  (M.S )                                     Manager P &A                          Manpower- 1750                                   

 M/S-SHREE SHAYAM PULP& BOARD MILLS  LTD       PAPER plant                           Sep 2008--Dec-2010                                   

   Kashipur U.S.NAGER  (Uttrakhand )                            Dy.Manager HR &                     Manpower- 1150

M/S-AkUMES Druges Pharma LIMITED                pharma plant                                   Aug 2005-Sep 2008
     Haridwar ( Uttrakhand)                                       SR. OFFICER HR                      Manpower-1850 

M/S-DUYA SUGAR  MILLS     LIMITED              Sugar plant                                          Aug2001-July 2005
     SHARANPUR  UP                                      PERSONNEL OFFICER                             Manpower-350 


TRAINING ATTAINED:   

· 5 S, KAIZEN And Problem Solving Techniques.
· Awareness Program of ISO- 14001.
· ISO Internal Auditor training Program.
· Strengthen your strength and weaken your Weakness training Program
· SAP
SIGNIFICANT ACCOMPLISHMENTS:

· Initiated for culture change drive through employees engagement activities like indoor/outdoor sports, employees tour and various training.
· Reduced Over time from 11% to 8%.
· Achieve unplanned absenteeism 6 % to 3 %.
· Successfully organized monthly suggestion scheme meeting.
· Successfully started Monthly Review meeting.
· Participative Management through Various Committee like canteen sports and transport.
· Motivation by introducing various welfare schemes like attendance Awards, employees of the month, employees of the Quarter, Best punctuality Award and Multi Skilling Awards.
OTHER SKILLS:   

· Computer Skills: Proficient in MS Office.
· Good Leader Ship Skills.
· Team Building Ability
                                  PROFESSIONAL DEVELOPMENT
                      M.B,A (Full Time )  IN HUMAN RESOURCE MANAGEMENT    ( 1998- 2000)
                                                         Dr.B.R.A.UNIVERSITY , AGRA    (UP)  


L.L.B
Uttrakhand technical university 

EDUCATION 
                               BACHELOR OF SCIENCE              (1994-1997)
C.D.C.B.H.E.L.Haridwar 
Ch.C.S. UNIVERSITY  MEERUT  (UP)
      Name

    :  Bhopal Singh 
               Father Name
     :  Late shri Baljit Singh 

DATE OF BIRTH: 15th August, 1973
     PERMANENT ADDRESS: E129 Karnal Enclave    
                                                           Rookee Haridwar 
                                                               Uttrakhand  249406
LANGUAGE SKILLS

Multilingual; English & Hindi
                                                      Marital Status: Married
                                                            Strength:  Positive attitude
                                         Interests/hobby: Meditation,Websurfing Reading Spiritual Books
	


                                                                                       Bhopal singh 
     Place :                                                                                                                                           :                                                                                                                                 
Current CTC :7.15 L.A
Expectation CTC:- Negotiable
Notice period :-    15 days
REFERENCES:-   Available on request

