
CURRICULAM VITAE

MUNEGOWDA.SV
S/o.Venkataramanappa

No4,Siddanahalli,,
NelavagiluPost,

HosakoteTaluk

BangaloreRural-562122
Mob:9945324928

E-mail:munegowdasv@rediffmail.com

Careerobjective
ToObtainhighlevelofexcellenceinthegrowthOrientedOrganizationandtoutilizemyselfasaresourceforall
kindsofchallengingjobsbyupgradingmyknowledgeandskillsfrom timetotime.

Highlights

Graduatewith8+years’experienceinAccountancyandskillslikeMSoffice,MSExceland ERP,ENNCOMPASS,
MFGPRO

EDUCATIONHISTORY:-

DEGREE/
SCHOOL

INSTITUTION UNIVERSITY/
BOARD

YEAROF
COMPLETION

HigherSecondary
Certificate(SSLC)

SanghamitraHigh
School

KarnatakaState
Board 1999

PreUniversity
Certificate(PUC)

Preuniversity
College

Nandagudi,
BangaloreRural

Dist
2001

Graduation
Govt.FirstGrade

College–
Bangalore
University

2005

DiplomainComputer
Applications

NASASOFTTECH
-Bangalore

NASA–Solutions
PrivateInstitute

Bangalore
2006

WorkExperience:(8.5Years)

1.PresentCompany:-
Organization :AKZONOBELCOATINGSLIMITED,Bangalore.
Designation :ExecutiveinAccounts&Commercial
Companyprofile:ManufacturingandExportofpaints.

2.PrevoiusCompany:-
Organization :METHODSINDIA PVTLIMITED,Bangalore.
Designation :ExecutiveIndirectTax-Excise
Companyprofile:ManufacturingandExportofChainConveyorsystems.



3.PrevoiusCompany:-
Organization :SFDYESPVTLIMITED,Bangalore.
Designation :ExecutiveIndirectTax-Excise
Companyprofile:ManufacturingandExportofTextilesdyes/chemicals.

JobRole:-(Executive-Commercial&Accountspayable-)

ACCOUNTSPAYABLE-
Role–Accountspayable(ERP,ENNCOMPASS,andMFGPRO)

NPR&LocalpurchaseInvoicesAccountingandpayments(3waymatching&reconcilingthevendor
accountsifrequired).

Implementsupplierpaymentprocess(issuingchequeandBanktransfersandenteringinthesystem)and
maketimelypayments.

CheckingofGST,Excise,CST,TDSrates.

Preparingtheemployeeexpnses&processingpaymentsasperthecompanypolicy.

ReconciledInterCompanybalancestothegeneralledger

Bankreconciliation.

Vendoraccountreconciliationontimelybasis.

ProcessedMonthEndclosingandreports.

Billaccountingintallyandpayment

PurchasebillAccountingandInwardEntry

SalesbillAccountingandOutwardEntry

Excisecalculationandreturnfiling

Clearthepaymentrelatedqueries

CreditNoteandDebitNoteEntry

Bankreconciliation

StatutoryReconciliation

Preparationofmonthlyreport.

AccountingofServicebillswithcorrectTDSdeduction.

Arrangingpaymentsforservicebillasperduedate.
SubmissionofBillofentriestobankonweeklybasis.
Reviewandverifyinvoices
Setinvoicesupfpayment
PostingtheparkinginvoiceswithcorrectPO
Maintainvendorfile
Invoiceandvouchercheckingandclearing.
Datamaintenance-Clint'sandexecutives-SalesRegister
Maintainingpettycash
Dailyfinancialreportmaintaining
DailyBankTransaction
BankReconciliation
Purchaseandsalesentry
Preparationofexecutivesandstaffsmonthlysalarystatement
PreparationofMISreport
Vat& Excisecredit/inputcalculation

PurchaseDepartmeresponsibilies.
 Collatepurchaseordersandpurchaserequisitionsinordertoordermaterials,goodsandsupplies.
 SendPO'tothesuppliers.



 Reviewinventoriesandorderasrequired.
 Interactwiththesuppliersonadaytodaybasis.
 Reviewdeliveriesagainsttheorders.
 Trackthestatusofanyorders.
 Dealwithnonsupplied,underorders,overordersanddamagedgoods.
 Ensurethatanyinvoicesaresenttoaccountsforpayment.
 Produceandmaintainallreports.
 ManageanyprocuentactivitiesincludingRFP’s(RequestForProposals).

EXPORTS/Commercial:-
 WorkingwithERPHandling&involvedinactivitiesundertaxationforgeneratingGRN/Invoices/

MISReports/ExciseReports/Annexure-10.(RG-1,RG23A,RG23C,Annexure-19).
 ER-1&ER-6Return-FollowupOnlineMonthlyexciseReturnsrelatedtotheCentralExcise.
 WorkinginERPtokeeprecordsofthepertainingtotheE-Returns.
 SubmissionofproofofexportshipmentdocumentstoCentralExciseunderannexure-19format.
 ExposureininteractingwithCentralExciseMonthlyReturnslikeER-1,ER-6.
 ST–3(ServiceTax)ReturnforHalfyearlyOnlineReturn.(underservicereceive/serv.provide)
 InteractionwithPreparing&arrangingthedocumentstoSEZexports.
 VisitingtoCentralExcisetoobtainpermission&sealingforexportcontainer/cargo.
 PreparationofARE-1Form forremovalofExport.&PreparingofARE-3Form forCT-3Sales.
 SubmissionofAnnexure–19toExciserangeontime.
 Co-ordinationwithcentralexciseauditforarrangingalltherelatedreportstoexcise.
 QuarterlyfollowuptheCenvatRefundclaim underexciserule5.
 FollowuptheCenvatRebate(Export)claim monthwiseunderCEnotfn:19/2004.
 FollowuptheCenvatRebate(SEZExport)claim monthwiseunderCEnotfn:19/2004.

DOCUMENTATON:Dispatch)
 PreparationofpostshipmentdocumentsinaccordancewithasperLCorderterms.

 Topreparepostshipmentdocumentsindependently.
 Timelysubmissionofpostshipmentdocumentstofinance/buyerafterreceiptofexportdocs.
 Toupdateonshipmentstatus,preparationandsubmissionofcorrectpostshipmentdocumentsto

financeafterreceiptofbillofladingandotherexternaldocuments.

 WorkinginERPforQuotations,ProformaInvoicing,andotherstatutoryreports.,
 Co-ordinationwithfactoryforgettingmaterialstatusandaccordinglyplantheshipment.
 PreparationofShippingInstruction&samefollowupwithforwarderformakingtheB/L.
 HandlingExportDocumentsandCentralExcisepermissionforeachconsignment.
 FollowuptheInsurancecoverpolicyforalldomestic&exportconsignments.

 Followuptherecordsforeachshipmentbyclearingagents.
 HandlingIndividuallytheInvoicing&E-Sugam formsforeverymaterialmovement.
 PreparingE-Waybillsforlocal&interstatesupplies.
 Statutorycomplianceofexportdocuments,AccountingonMaterialmovementinERP.
 Sendingdispatchintimationandtrackingdetailstocustomers.
 Interactionwithclearingagents&courieragentsforimport&exportingthematerials,andfollow-up

thePackinglaborsforpackingtheexportgoods.
 FollowupwithCHAagentsforImportcustomsclearance&intimatingtoacctsfordutypayable.
 Submissionofimportdocumentstothebankforremittancepurpose.(afterimportthegoods).
 ExpertiseinHandlingCustomer/Vendorcallsandemails.
 FollowingupforShipmentdocuments&ETA/ETDdetailswithCHA.
 Followupanddispatchofexportshipmentdocumentstopartywithinthetime.
 Togenerate,update& submitMIS reportstotheManagement.(consignmentdetails,shipment

details,ARE-1details,localtransportcost,totalexportdetails,warehouseqtyusedforexport).

ADMINISTRATION/MISCELLANEOUS:-
 Follow up to arranging ofFactoryInsurance,Cargo VehicleInsurance/TransitInsurance,Fire

Insurance&SeaShipmentInsurance.
 workincloseinteractionwithLOGinERP onadailybasis
 FollowtheProcurementofFurnaceOil,Dieselfrom HPCL&Indianoil.
 Co-ordinatewithGovernmentAgencies&privatesectors.(CentralExcise,ServiceTax,HPCL,Indian



Oil,InsuranceOffice,Banks,NSSO,KEB,Tel.Exchangeetc

COMPUTER/SOFTWARESKILLS:-

PersonalDetails

Name : MunegowdaSV

FatherName : Venkataramappa

DateofBirth : 15/03/1984

Sex : Male

Religion : Hindu

Nationality : Indian

MaritalStatus : Married

LanguagesKnown : Kannada,English,HindiandTelugu

Permanentaddress :04,Siddanahalli,NelavagiluPost,HoskoteTaluk,

:Bangaloreruraldistrict,Pin562122.

Iherebydeclarethatalltheinformationmentionedaboveistruetothebestofmyknowledgeand

belief.

Windows/MS-Office

(Version:95toXP)

MSWord,MSExcel,MSPowerPoint,MSPhotoeditor.

(Version–95/2000to2013)

SoftwarePackages

( For Manufacturing
industryprocess)

ERP:-Invoicing,CentralExcise,Taxation&SalesTransactions.

ERPversion14.6.3,MFGPRO

ERPFSCM (Financial&SupplychainManagement),

ERPSDModule,ERPMM (MaterialManagement).

AccountsPackage ERP14.6.3,Encompass,D-Base,Oracle,MFGPRO

WEBKnowledge EmailCorrespondencewithCustomers/Vendors,
ExperienceinlatestOutlookExpress,(Emailoptions),
OnlineMonthlyE-ReturnsforCentralExcise/ServiceTax,E-payments.
OnlineIndents&procurementswithHPCL&IndianOil.

OtherTechnical ComputerHardware&Networking/OfficePrintingsolutions.



Date: Signature

Place: MunegowdaSV


